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NOTICE OF REQUEST FOR PROPOSALS

DISTRICT: Garden Grove Unified School District

RFP Number: RFP 1501 Fresh Pizza and Delivery

RFP Deadline: August 25, 2015 at 2:00pm

Place of RFP Receipt: Garden Grove Unified School District, 10331 Stanford Avenue, Garden Grove,
CA 92840, Attn: Agnes Lally, M.S. Director of Food Services

NOTICE is hereby given that the above named school district of Orange County, California, acting by
and through its Governing Board, hereinafter referred to as "DISTRICT," will receive up to, but not later than,
the above-stated RFP deadline, sealed RFPs at the place identified above for the award of a contract for RFP
1501 Fresh Pizza and Delivery.

RFP documents are available at the Garden Grove Unified School District, Food Services Department

Time is of the essence.

The DISTRICT reserves the right to reject any or all submissions or to waive any irregularities or
informalities in any or all submittals, and to waive any deficiencies, irregularities or informalities in any

proposal or during the evaluation process.

Any questions shall be directed to Leo Bas in writing only via email to Ibas@ggusd.us
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Fresh Pizza and Delivery
RFP No.1501

BACKGROUND

The Garden Grove Unified School District serves students in grades Pre-K to 12, as well as, special education
adult transition students. The District comprised of 47 elementary schools, 10 middle schools, 8 high schools,
and 1 continuation/alternative high school, 2 special education schools. The District includes the cities of
Garden Grove, Santa Ana, and Westminster.

PURPOSE & INTENT

The District is providing this Request for Proposal ("RFP") inviting experienced and proven supply partners
(“Vendor”) to submit proposals to provide fresh pizza and delivery for the campuses. The pizza must meet
the current Federal and State nutrition guidelines for the National School Lunch Program, as well as, the Smart
Snacks Compliance for Ala Cart sales. This RFP defines the program, the products and the services that are
being sought from the Vendor and generally outlines the program requirements.

LIMITATIONS

The District will be evaluating proposals and awarding a contract to the lowest responsive and responsible
respondent. The District reserves the right in its absolute discretion to accept proposals, or any part of proposals,
as deemed necessary for the best interest of the District. The District may take into account the performance of
the respondent with respect to any recent contract(s) with other school districts. The District, however, reserves
the right to reject any one or all proposals, to waive any informality in the proposals or in the bidding, to judge
the merit and qualification of the materials, equipment, and services offered, and to accept whatever proposal is
deemed to be the lowest responsible proposal MEETING ALL THE CRITERIA SPECIFIED IN THE
PROPOSAL and is in the best interest of the Food Services Department.

This RFP is neither a formal request for bids, nor an offer by the District to contract with any party responding
to this RFP. The District makes no representation that participation in the RFP process will lead to an award of
contract, or any consideration whatsoever. The District shall, in no event, be responsible for the cost of
preparing any proposal in response to this RFP. The awarding of the services contract(s), if at all, is at the sole
discretion of the District.

PROJECT DESCRIPTION AND RESPONSIBILITIES OF VENDOR

The District intends to select a Vendor that will best meet the District’s needs for: fresh pizza and delivery for
the period of September 16, 2015 through September 15, 2016. The RFP response shall offer one firm, fixed
price per unit.

QUALIFICATIONS
The District is seeking a Vendor that has extensive experience with fresh pizza and delivery along with the
following minimum qualifications:
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1. Sufficient resources and financial stability to ensure consistent supply of products and services so

District operations are not interrupted. Preferable that the Vendor maintain a minimum net capital of
$50,000 at all times.

2. Proven “track record” in performing work of this exact nature. Commitment to the value of local
sourcing opportunities and creating an environment of sustainability. Use of technology to maximize
efficiencies and manage operations. Value food safety and bio-security in the protection of school meals

3. Familiarity of, and compliance with, all local, State, and Federal laws and regulations pertaining to such
work. Selected Vendor’s systems and programs will assist in the compliance of the Healthy Hunger Free
Kids Act 0f 2010, as well as, the Smart Snacks in School Rule with systems, tools, and expertise such as
active engagement in the provision and promotion of good, healthy food for the school meal program.
Selected Vendor must hold and maintain all current licenses and registrations required for performance
of work in the State of California.

4. Highly qualified staffs with excellent interpersonal, communication skills, education, experience and
knowledge of District’s strive to utilize federal funds appropriately.

RESTRICTIONS ON LOBBYING AND CONTACT

From the period beginning with the date of the issuance of this RFP and ending on the date of the award of the
contract, no person, or entity submitting a response to this RFP, nor any officer, employee, representative,
agent, or consultant representing such a person or entity shall contact, through any means, or engage in any
discussion regarding this RFP, the evaluation or selection process and/or the award of the contract with any
member of the District, Board of Trustees, selection members, other than the named contact herein. Any such
contact shall be grounds for disqualification of the entity submitting a response.

PROJECT SCHEDULE

DATE EVENT
August 7, 2015 Release of RFP
August 18, 2015 Deadline for submission of written questions to District.
2:00 p.m.
August 25, 2015 Deadline for submission of response to RFP.
2:00 p.m.
September 16, 2015 Award of contract by Board of Trustees to selected Vendor
September 21, 2015 Notification to selected Vendor
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INSTRUCTIONS FOR SUBMITTING PROPOSALS

WARNING: READ THIS DOCUMENT CAREFULLY. DO NOT ASSUME THAT IT IS THE SAME AS OTHER
SIMILAR DOCUMENTS YOU MAY HAVE SEEN, EVEN IF FROM THE SAME DISTRICT.

Proposal Format and Required Information

Vendors responding to this RFP must follow the format below. Proposals should be written in ink or typewriter
and properly and legibly filled out, include responses to all questions, and are to be verified before submission,
as they cannot be corrected after proposals are opened. Vendors shall fully inform themselves as to all existing
conditions and limitations. No allowance will be made because of lack of such examination, inquiry, or
knowledge. It is the sole responsibility of the Vendor to see that his/her proposal is received in proper time. Any
proposals received after the scheduled closing time for receipt of proposals will be returned to the vendor
unopened. No oral or telephonic modification of any proposal submitted will be considered. Proposals are to be
mailed to the Garden Grove Unified School District, Food Services Department at 10331 Stanford Avenue,
Garden Grove, CA 92840.

Proposal Components
Cover Letter (one page maximum)

1. A brief statement of interest and summary of relevant qualifications to engage in a professional
relationship with the Garden Grove Unified School District.

2. The following statements:
“The [Vendor’s name] received a copy of the standardized Agreement for Services used by the
Garden Grove Unified School District, including the indemnity provisions and professional liability
insurance provisions contained therein. If given the opportunity to contract with the District, the
[Vendor’s name] has no substantive objections to the use of these Agreements.”
"[ certify that I have read the attached RFP and accompanying instructions and that I am authorized
to commit the firm to the proposal submitted.”

3. Name and Nature of Vendor’s Legal Entity: Specify in the proposal the name and nature of the legal
entity and any fictitious name(s) under which it does any business. An authorized officer or person
shall sign the bid under the correct firm name.

Vendor name

Address

Name of contact person

Phone Number

Email address

Year Vendor was established

Number of employees

Web site/Facebook page

Signature of authorized officer or person

Corporate seal (if a corporation)

T p@ Mo e o
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Relevant Qualifications/Experience - Vendor Evaluation/Questionnaire
Vendor shall be required to respond to each of the following questions completely to be considered, and are

encouraged to provide detailed responses. Provide your answers on the Vendor Evaluation/Questionnaire
included with this RFP (pages 16-17).

Reference List (one page maximum)
Please supply the contact information for four (4) School District Food & Nutrition Departments and/or any
public agencies that can verify all of the information supplied in the “Relevant Qualifications/Experience -
Vendor Evaluation/Questionnaire”. List must include the following information for each contact:
a. District name
b. Address
c. Contact name and telephone number

Public Liability and Property Insurance

The Garden Grove Unified School District requires vendors to provide a Certificate of Insurance (COI)
from your company to cover potential liability on your part as a vendor while providing services for the
district. The COI, along with an Additional Insured Endorsement must meet the following criteria:

e Garden Grove Unified School District must be named as the Certificate Holder on the COI as well
as an Additional Insured on the Additional Insured Endorsement. The policy number on the
certificate and the accompanying endorsement must match. Also note that Umbrella Excess

Liability-Aggregate has been included below as it is excessive coverage and is shown separately on
the COL

e The entire and complete business address must be included in the Certificate Holder box:

Garden Grove Unified School District

Attn: Sal Sanchez, Director of Business Services
10331 Stanford Avenue

Garden Grove, CA 92840

e The Certificate of Insurance must contain current coverage dates (time frame of agreement) and
the following liability limits:

Commercial General Liability Limits
Each Occurrence OR $1,000,000
General Aggregate $2,000,000
Automobile Liability
Combined Single Limit, per occurrence $1,000,000
OR
Umbrella  Excessive Liability - $3,000,000
Aggregate
Workers Compensation $1,000,000/state
statute
s T
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A copy of the insurance certificate should be sent to the district within 30 calendar days from the date of
the agreement. Renewals and any notices of potential expiration should be sent to Garden Grove Unified
School District, Attn: Sal Sanchez, Business Office- 4™ Floor, 10331 Stanford Avenue, Garden Grove,
CA 92840.

Noncollusion Declaration
Vendors on this contract are required to submit an Noncollusion Declaration with their proposal.

Hazard Analysis Critical Control Point (HACCP) Plan
Vendors on this contract must have a HACCP Program in place for the company. A copy of the vendors
HACCP Plan must be submitted with this proposal.

Disaster Contingency Plan
A copy of the Vendors Disaster Contingency Plan must be submitted with this proposal.

Food Security and Safety Program
A copy of the Vendors Food Security and Safety Program must be submitted with this proposal.

Product Recall Program
A copy of the Vendors Product Recall Program must be submitted with this proposal.

Department of Education-Child Nutrition Division Forms
1. Per the California Department of Education, Child Nutrition and Food Distribution Division, School
Nutrition Programs Unit, the attached forms (Suspension and Debarment Certification, U.S.
Department of Agriculture, and Disclosure of Lobbying Activities) must be completed and
submitted with this proposal. Proposals received without these forms/certifications will not be
considered. (See Attached)

2. Additionally, if this contract’s purchase volume will exceed $1,000,000, the Vendor must complete a
certification as part of the Iran Contracting Act in accordance with Public Contract Code Sections
2202-2208.

END OF PROPOSAL INSTRUCTIONS
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TERM OF AGREEMENT
The term of this agreement will be from September 16, 2015 through September 15, 2016.

CONTRACT RENEWALS

This contract is deemed to be a CONTRACT FOR PRODUCTS AND SERVICES. Under the California
Education Code Article 3, Section 17596, “Continuing contracts for work to be done, services to be performed
or for apparatus or equipment to be furnished, sold, built, installed or repaired for the District, or for materials
or supplies to be furnished or sold to the District may be made with an accepted Vendor as follows: for work or
services for apparatus or equipment, not to exceed five years; for materials or supplies not to exceed three years.
If mutually agreeable, the District reserves the right to renew the contract for an additional two (2) successive
years.

This renewal is contingent upon competitive pricing and upon all terms and conditions of the original contract
having been met to the satisfaction of the District. Such renewal will be made by notifying the Vendor, in
writing, thirty (30) days prior to the expiration of the contract. It is expressly understood that the contract rate
increases are not automatic or guaranteed. The Vendor’s request to increase the current rate schedule will be
evaluated and considered when such adjustments are requested. The District reserves the right to reject any such
request and re-bid and/or terminate said contract within the provisions of the existing agreement.

DISCONTINUANCE OF SERVICE
Failure on the part of the successful Vendor to meet contract requirements shall be cause for cancellation. Either
party may cancel the contract upon a thirty (30) day written notice to the other party.

The District reserves the right to discontinue service upon 24-hours notice for due cause which shall include
such reasons as unsatisfactory product or service; or to extend the contract with present Vendor upon annual
review of weighted factors, performance of service and/or provision of quality products. FAILURE TO
FURNISH ALL ITEMS INCLUDED IN THE CONTRACT SHALL CONSTITUTE UNSATISFACTORY
SERVICE.

The District shall hold the successful Vendor liable and responsible for all damages which may be sustained
because of his failure to comply with any conditions herein. If the successful Vendor fails to furnish or deliver
any material, supplies, equipment, or services at the prices quoted, or at the times and places stated, or
otherwise fails to comply with the terms of the documents in their entirety, the District may purchase the items
herein specified elsewhere, without notice to the successful Vendor. Additional costs accrued by the District
through this purchase may be deducted from unpaid invoices or must be paid to the District by the successful
Vendor. Prices paid by the District shall be considered the prevailing market prices at the time such purchase is
made.

METHOD OF PRICING AND COMPLETING PROPOSAL

The RFP response shall offer one firm, fixed price per unit. The prices quoted must remain the same for all
products during the term of the contract. Alternate proposals will be rejected. Proposals stating “will negotiate”,
or “to be determined” or similarly vague language will be considered as non-responsive and will be subject to
rejection of his/her proposal.

A proposal that states “as specified” will not be accepted. Errors in price computation on the proposal form do

not relieve bidder from holding price. Veracity of prices submitted in this proposal is the sole responsibility of
the bidder.
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The District reserves the right to add items to the contract during the contract period. Prices for additional items
will be negotiated.

PRICE ADJUSTMENTS

Should the Vendor sell these products under the same quantity, terms and conditions, at a lower price during the
period of the contract, the price shall be applicable to this District. Failure to advise the District in writing,
within ten (10) days of price reduction to another purchaser, may be cause for cancellation of the contract.

It is understood that increases in the manufacturer’s and/or processors landed costs to the Distributor are out of
the control of the Distributor. Those price adjustments may be accepted or rejected by the District(s). Increases
in the percentage markup price(s) in this RFP may not exceed the increase verified by labor rates increases
justified by increases in labor contracts or State of California Department of Industrial Relations prevailing
wages rates. The specific index to be reviewed is the C.P.I. for Los Angeles-Riverside-Orange County,
California for the month of [that month which is six (6) months prior to the contract’s annual end date] each

year using the “Special Aggregate Index” category of “All Items Less Shelter” under the “All Urban
Consumers” column.

FUEL SURCHARGES

Absolutely no fuel surcharges will be accepted under this contract and the addition of such charges shall not be
permitted during the period of the term of this contract.

ORDER CONDITIONS/DELIVERY MINIMUMS
There shall be no minimums in dollar volume or case counts.

The District shall not be obligated to purchase or reimburse the Vendor for any inventory of any
products should purchases vary from the anticipated purchase patterns or if agreement expires or is
terminated.

PRODUCT QUALITY CONTROL

The District reserves the right to discontinue service of all or any portion of any contract resulting from this
proposal for any reason determined by the District to be detrimental to the health and welfare of the students
and school personnel, or failure to meet contract specifications or wholesomeness standard, and to hold the
contractor in default.

All products received under this contract shall be processed according to the health and sanitation standards for
plant facilities and food processing established by the locality or state in which Processor’s plant is located or
by the applicable federal standards, whichever is higher.

Vendor shall provide products from manufacturers with a Hazard Analysis Critical Control Point (HACCP) system
in place. Additionally, Vendor shall ensure that all products received under this contract shall be prepared, handled
and are stored in accordance with the health and sanitation standards for the County of Orange or local city/county
agency in which product was produced, State of California, and/or Federal Government, whichever is higher.

Vendor shall follow appropriate handling and storage practices; this will include providing proof
of established sanitation procedures and an active pest control program to assure proper information.

In the event of a product contamination issue, Vendor shall provide trace back capabilities for all products to the
point of origin. Evidence of such procedures should be submitted with proposal (HACCP Plan, Food Security
and Safety Program including Pest Control Policy).
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INFERIOR PRODUCT
The Vendor agrees to permit inspection of the delivered items by a representative of the District’s Food
Services Department with the right of rejection of inferior merchandise. The District’s decision shall be final.

SPECIFICATIONS

A complete Product Formulation Statement for one (1) individual serving of each product including all
ingredients and major food allergens used on the preparation of the product will be required. Information
documenting school meal pattern requirements met by each product must be provided on the Product

Formulation Statement. Products must specify zero grams of trans-fat per serving (Public Law 111-296; the
Health, Hunger Free Kids Act of 2010).

Product Formulation for Fresh Pizza is as follows:
a. Minimum 2 Meat/Meat Alternate ( 2 ounces meat/meat alternate and/or cheese)
b. Minimum 2 ounce equivalence Whole Grain or Whole Grain Rich

The Vendor is required to leave the pizza inside the insulated containers due to storage constraints at some locations.
Vendor must supply warming bags to keep the pizza hot if requested.

The Vendor shall be mindful of equal size, fully cut slices during cutting in order to satisfy student customer
preferences. Unequal/smaller than equal size slices will be removed and returned for full credit.

SAMPLES

Samples of food supplies are required for evaluation. Samples will be delivered to the Food Services
Department at the Vendor’s expense. Vendors are hereby notified to have samples ready for prompt evaluation
on or before the closing date of August 25, 2015. Coordinate date/time with the Food Services Department to
deliver the samples. Samples which cannot be provided in that time may not be considered for award.

a. Sample Requirements:

One (1) 16” cheese pizza cut into eight (8) equal slices and (1) 16” pepperoni & cheese pizza cut into ten
(8) equal slices. In addition, one (1) 16” cheese pizza cut into eight (8) equal slices, one (1) 16”
pepperoni pizza cut into eight (8) equal slices, and served in individual boxes. Nutrition information
and ingredients must be included

APPLICABLE “BUY AMERICAN’ PROVISIONS

Federal regulations require that to the maximum extent possible, only domestic products be purchased
consistent with the “Buy American” provisions of Public Law [PL 100-237] when purchasing commodities for
the school lunch program. Therefore, Vendors offering product and/or products ingredients manufactured or
grown in the United States may be given priority for usage under this proposal. This policy will allow for an
exception only in the case when an acceptable product is not available domestically, in which case other
countries of origin may be considered or purchased.

DELIVERY REQUIREMENTS

Any and all products delivered during the period covered by this proposal shall be only the exact products as
requested by the District unless prior approval has been received to deliver alternate products. The District will
not allow substitutions.

S
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All vehicles and containers used for transporting foodstuffs must be kept clean and maintained in good repair
and condition in order to protect foodstuffs from contamination, and must be designed and constructed to permit
adequate cleaning and/or disinfection.

All pizzas must be delivered hot, freshly prepared, baked daily and arrive at an internal temperature of at least
135°F in Food Grade boxes printed with the company logo. Products that do not meet the internal temperature
of at least 135°F will be rejected and not be billed for compensation by the district. Temperatures must be taken
upon delivery and recorded on the receipt.

The successful Vendor will make mutually acceptable delivery time options available for each site within the
District. The District reserves the right to make additions to, or deletions from, the specified delivery locations
to be served at any time during the period of the contract, and revise delivery times as required. A list of
delivery locations are included. Some sites may require two (2) deliveries per day.

All schools within the Garden Grove Unified School District that receive pizza will require deliveries.
Currently, Elementary Schools and District Office receive deliveries only on an as needed basis. However, all
or some Elementary Schools may be added in the future. Middle and High Schools will require deliveries daily.
Vendor will be given 10 days’ notice for addition of schools.

Actual delivery dates and times should be coordinated with the District Food Services Department. All
deliveries shall be accompanied by a packing slip / receipt.

For emergency orders, the Vendor will be required to make direct deliveries to the various sites or other
locations as requested by the District Food Services Department. There is no minimum order requirement for
emergency deliveries.

ANY PRODUCT THAT FAILS TO BE DELIVERED WITHIN THESE PARAMETERS WILL BE
REJECTED.

%
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ACCOUNTING

Delivery slips are required with every delivery and include delivery site, product name, quantity, unit size, and
unit price. The delivery slip must be signed by the individual receiving the product and a copy shall be left with
the food services worker receiving the delivery. A delivery slip signed by the food services worker or designee
is required in order for the invoice to be processed for payment.

A legible delivery discrepancy receipt shall be left at the site in the case of a return or shortage. Credits shall be
issued in a timely manner.

Statements for all goods purchased within a calendar month shall be made available on an individual school
basis. Statements should be sent by the 5™ of the month following the month of purchase.

The payment terms of this contract shall be “Net 30 days” unless otherwise indicated below. All invoices are
due and payable within 30 days from the “invoice date” or date of delivery. The Vendor will list all discounts

and payment options available on the Vendor Evaluation/Questionnaire if terms other than “Net 30 days” are
offered.

RIGHT TO AUDIT

The Vendor shall submit to third party audits and/or inspections initiated by the District during the term of the
contract and for one year following the end of the contract. Audits and/or inspections will serve to ensure
compliance with contract terms, food safety guidelines, pricing and billing. Vendors must take steps to correct
findings identified during audits and/or inspections, including financial restitution for any pricing or billing
errors which may have occurred during the length of the contract period.

FORCE MAJEURE

The parties to the proposal will be excused from performance during the time and to the extent that they are
prevented from obtaining, delivering or performing by “Act of God”, fire, strike, loss or shortage of
transportation facilities, lockout, or commandeering of materials, products, plants, or facilities by the
government, when satisfactory evidence thereof is presented to the other party. Provided that it is satisfactorily
established that the non-performance is not due to the fault or negligence of the party not performing.

PIGGYBACK CLAUSE/OTHER DISTRICTS

For the term of the contract and any mutually agreed extensions pursuant to this request for proposal, at the
option of the Vendor, other school districts and community college districts, any public corporation or agency,
including any county, city, town or public corporation or agency within but not limited to the California
Counties of Orange may purchase, identical sourcing and distribution services and upon the same terms and
conditions pursuant to sections 20118 [K-12] and 20652 [Community Colleges] of the Public Contract Code.
The District waives its right to require such other districts and offices to draw their warrants in favor of the
District as provided in said Code sections.

Acceptance or rejection of this clause will not affect the outcome of this bid
Piggyback option granted
Piggyback option not granted

SAFETY AND SECURITY
The Vendor shall comply with all District security regulations.
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All equipment and supplies furnished, and/or all work performed, shall meet all applicable safety regulations of
the Division of Occupational Safety and Health of the State of California and Safety and Health Codes of the
State of California (CalCode).

Vendor’s representatives driving motor vehicles on school grounds must use extreme caution during times when
school is in session. Any unusual condition noted by drivers, such as evidence of vandalism, power failure, fire,
water damage, gas leak, etc., must be reported to the District.

AFFIRMATIVE ACTION
The Vendor shall certify that it is an Equal Opportunity Employer and has made a good faith effort to improve
minority employment and agrees to meet Federal and State guidelines.

No discrimination shall be made in the employment of persons upon public works in this project because of the
sex, race, color, national origin or ancestry, religion, or handicap of such personnel.

HOLD-HARMLESS CLAUSE
The Supplier shall hold harmless and indemnify the Garden Grove Unified School District, its officers, agents,
and employees from every claim, demand, or liability which may be made by reason of:

A. Any injury to property or person including death, sustained by the Supplier or by any person, firm,
or corporation, employed by the Supplier, directly or indirectly upon or in connection with the
services hereunder, however caused; and

B. Any injury to property or person, including death, sustained by any firm or corporation, caused by
any error, omission, neglect, or torturous act of the Supplier, its officers, agents, or employees, upon
or in connection with the services hereunder, whether the injury or damage occurs upon or adjacent
to the premises whose services hereunder are performed

C. The Supplier, at its own expense, cost, and risk, shall defend any and all actions, suits, or other
proceedings, that may be brought or instituted against the Garden Grove Unified School District on
any such claim, demand, or liability, and pay or satisfy any judgment that may be rendered against
the Garden Grove Unified School District, its officers, agents or employees in any such action, suit,
or other proceedings as a result of A and/or B above.

FINGERPRINTING

Successful Vendor agrees to comply with all provisions of Education Code Section 45125.1 Vendor will
conduct a criminal background check of all employees, agents, and representatives assigned to the District that
will enter the sites and other District facilities for purposes of providing services covered by this proposal
during normal District hours, and will certify in writing that no such employees, agents, and representatives
who have been convicted of serious

or violent felonies as specified will have contact with pupils. Vendor will provide the District with a list of all
employees providing services pursuant to this RFP. In the alternative, Vendor shall agree that all employees,
agents, and representatives assigned to the District that will enter the sites and other district facilities during
normal District hours shall be accompanied at all times by an individual who has satisfied the fingerprinting
requirements of Section 452125.1.

EVALUATION AND SELECTION PROCESS

Selection of a qualified Vendor will be based on the criteria listed below as well as quality and completeness of
submitted proposal, understanding of objectives, project approach, experience and expertise with public
agencies and similar types of efforts, current and past performance as evidenced by current/former districts and
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references. Additional questions may be asked of the Vendor and interviews may be conducted. The Vendor
awarded the contract will be expected to sign the District’s standard Agreement.

The selection committee will make its recommendation to the Superintendent and Board of Trustees. District
staff members will notify the successful Vendor of the intention to enter into an agreement.

SELECTION CRITERIA
The criteria for selecting the Vendor may include, without limitation:

Criteria Maximum Points
Proposal responsiveness, completeness, brevity, and clarity 10

Experience, performance history and references 15

Overall capability, stability, and financial capacity to perform the | 10

work

Vendor Evaluation/Questionnaire 15

Price 25
Taste/acceptability from customers 25

Please keep proposals simple, concise, and responsive to this request. Additional information is not necessary
and should not be included in your proposal. You may include a link to your company’s Web site to reference
supplemental or additional information. Proposals not conforming to the requirements set forth herein may not
be considered.

Interviews/Reference Checks
The District, at its sole discretion, will conduct interviews with finalists.

The District may perform investigations of proposing Vendors that extend beyond contacting the references
identified in the proposals. Following the evaluation/interviews, the selection committee will make
recommendations to the Superintendent and Board of Trustees regarding the candidates. The criteria for these
recommendations will include those identified above.

Final Determination and Award

The District reserves the right to contract with any entity responding to this RFP, to reject any proposal as non-
responsive, and not to contract with any Vendor for the services described

herein. The District makes no representation that participation in the RFP process will lead to an award of
contract, or any consideration whatsoever. The District reserves the right to seek proposals from, or to contract
with any Vendor not participating in this process. The District shall in no event be responsible for the cost of
preparing any proposal in response to this RFP.

The District shall award to the lowest responsible, responding bidder(s). The District reserves the right in its
absolute discretion to accept proposals, or any part of proposals, as deemed necessary for the best interest of the
District. The District may take into account the performance of the Vendor with respect to any recent contract(s)
with other school districts. The District, however, reserves the right to reject any one or all proposals, to waive
any informality in the proposals or in the bidding, to judge the merit and qualification of the materials,
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equipment, and services offered, and to accept whatever proposal is deemed to be the lowest responsible
proposal MEETING ALL THE CRITERIA SPECIFIED IN THE PROPOSAL.

Whenever proposals are equal, preference shall be given to Vendors located within the District and/or Vendors
with whom the District has had satisfactory business relationships.

CONTRACT

The District reserves the right to enter into one contract, or award multiple awards of contracts, for this work.
The District may select a Vendor based on the highest rated proposal and interview one Vendor without further
discussion, or interview other Vendors. The District is not obligated to invite any or all finalists for an
interview.

If contractual agreement cannot be reached with the apparent successful Vendor, the District may cancel the
award and negotiate with the next highest ranked proposer.

SUBMISSION GUIDELINES

Respondents to this RFP should deliver one copy as further described herein, to the Garden Grove Unified
School District Food Services Department at 10331 Stanford Avenue, Garden Grove, CA 92840, by August 25,
2015 at 2:00 p.m. Only responses received before the specified time will be considered. Each Submittal must
conform and be responsive to the requirements set forth in this RFP.

The District reserves the right to waive any informalities or irregularities in received Submittals. Furthermore,
the District reserves the right to reject any and all Submittals, and to negotiate contract terms with one or more
respondent Vendors for one or more of the work items.

The District hereby notifies all respondents that it will affirmatively insure that, in any contract entered into
pursuant to this advertisement, minority business enterprises will be afforded full opportunity to submit its
response to this RFP and no respondent will be discriminated against on the grounds of race, color, sex, age,
ancestry, religion, marital status, national origin, medical condition or physical disability, or sexual orientation
on consideration for the award.

The District reserves the right to change the dates on any schedule stated herein, or attached without prior

notice.

THANK YOU FOR YOUR INTEREST

- 16 =
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Garden Grove Unified School District
VENDOR EVALUATION/QUESTIONNAIRE

Fresh Pizza and Delivery
(2015/16 SCHOOL YEAR)

Vendor shall be required to respond to each of the following questions completely to be considered, and
encouraged to provide detailed responses.

Pricing methodology: How will your program result in the lowest overall cost to the District (Please
include specific, concise examples; do not include general information)

Est.
Item | Product Description Brand Annual | Unit Price | UOM Total
No. | Number Usage
1 16" Cheese or 50,334

Pepperoni Pizza-
8 equal slices
2 16 “ Cheese or
Pepperoni Pizza — 8
equal slices in
individual boxes
3 Additional Toppings

Please list any additional charges and/or discounts or any other pertinent information relating to this
proposal. (Use a separate sheet if necessary).

a. Ease of administration by the District
b. Effect on the District of changes in Vendor’s costs
c. Transparency of the cost structure

Customer Service/Satisfaction: How will the Vendor address the following? (Please include specific,
concise examples; do not include general information)

1. Prompt responses to requests for information
2. Prompt responses and satisfactory resolution to complaints and issues
3. Ready access to decision making executives

4. Timely and accurate delivery

= 1=
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State-of-the-Art Technology: Please describe your currently used Technology Systems and how this will
help your firm achieve the District’s objectives. (Please give examples — web log in and/or sample reports,
screen shots, etc.)

1. Does Vendor have the capability to provide sales reports via website/online or electronically?
Yes [ No [

Experience: Please describe Vendor’s experience in providing the services outlined in this proposal and
specific to the District’s food service operations. How can the Vendor offer further savings to our District?
(Please quantify)

Social Responsibility: Developing Local Sources and Sustainability are critical to the District and our
customers. What will the Vendor do to assist towards our efforts with regard to Social Responsibility?

In compliance with the Request for Proposal, the undersigned, acting for the Vendor named, has read the
specifications, instructions and conditions, and all supplementary conditions or instructions included herein; is
familiar with and understands the provisions and proposes and agrees to furnish and deliver the goods and or
services in strict accordance with these specifications, instructions, conditions and provisions, at the prices
quoted herein:

Vendor Name:

Address:

Print Name and Title Signature

Email: Phone: Fax:

o
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NONCOLLUSION DECLARATION TO BE EXECUTED BY
BIDDER AND SUBMITTED WITH BID
(Public Contract Code Section 7106)

The undersigned declares:

I am the of , the party making the foregoing bid.

The bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, company,
association, organization, or corporation. The bid is genuine and not collusive or sham. The bidder has not
directly or indirectly induced or solicited any other bidder to put in a false or sham bid. The bidder has not
directly or indirectly colluded, conspired, connived, or agreed with any bidder or anyone else to put in a sham
bid, or to refrain from bidding. The bidder has not in any manner, directly or indirectly, sought by agreement,
communication, or conference with anyone to fix the bid price of the bidder or any other bidder, or to fix any
overhead, profit or cost element of the bid price, or of that of any other bidder. All statements contained in the
bid are true. The bidder has not, directly or indirectly, submitted his or her bid price or any breakdown thereof,
or the contents thereof, or divulged information or data relative thereto, to any corporation, partnership,
company, association, organization, bid depository, or to any member or agent thereof, to effectuate a collusive
or sham bid, and has not paid, and will not pay, any person or entity for such purpose.

Any person executing this declaration on behalf of a bidder that is a corporation, partnership, joint venture,
limited liability company, limited liability partnership, or any other entity, hereby represents that he or she has

full power to execute, and does execute, this declaration on behalf of the bidder.

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct

and that this declaration is executed on [date], at [city], [state].
Signature
Print Name
-20 -
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IRAN CONTRACTING ACT
(Public Contract Code sections 2202-2208)

Prior to bidding on, submitting a proposal or executing a contract or renewal for a State of California contract for goods or
services of $1,000,000 or more, a vendor must either: a) certify it is not on the current list of persons engaged in
investment activities in Iran created by the California Department of General Services (“DGS”) pursuant to Public Contract
Code section 2203(b) and is not a financial institution extending twenty million dollars ($20,000,000) or more in credit to
another person, for 45 days or more, if that other person will use the credit to provide goods or services in the energy
sector in Iran and is identified on the current list of persons engaged in investment activities in Iran created by DGS; or b)
demonstrate it has been exempted from the certification requirement for that solicitation or contract pursuant to Public
Contract Code section 2203(c) or (d).

To comply with this requirement, please insert your vendor or financial institution name and Federal ID Number (if
available) and complete one of the options below. Please note: California law establishes penalties for providing false
certifications, including civil penalties equal to the greater of $250,000 or twice the amount of the contract for which the
false certification was made; contract termination; and three-year ineligibility to bid on contracts. (Public Contract Code
section 2205.)

OPTION #1 - CERTIFICATION

I, the official named below, certify | am duly authorized to execute this certification on behalf of the vendor/financial
institution identified below, and the vendor/financial institution identified below is not on the current list of persons
engaged in investment activities in Iran created by DGS and is not a financial institution extending twenty million dollars
($20,000,000) or more in credit to another person/vendor, for 45 days or mare, if that other person/vendor will use the
credit to provide goods or services in the energy sector in Iran and is identified on the current list of persons engaged in
investment activities in Iran created by DGS.

Vendor Name/Financial Institution (Printed) Federal ID Number (or n/a)

By (Authorized Signature)

Printed Name and Title of Person Signing

Date Executed Executed in

OPTION #2 — EXEMPTION

Pursuant to Public Contract Code sections 2203(c) and (d), a public entity may permit a vendor/financial institution
engaged in investment activities in Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or
enters into or renews, a contract for goods and services.

If you have obtained an exemption from the certification requirement under the Iran Contracting Act, please fill out the
information below, and attach documentation demonstrating the exemption approval.

Vendor Name/Financial Institution (Printed) Federal ID Number (or n/a)

By (Authorized Signature)

Printed Name and Title of Person Signing Date Executed
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CERTIFICATION AND DISCLOSURE STATEMENTS

Following is an explanation of submittal requirements of the Suspension and Debarment Certification Statement and the
Certification Regarding Lobbying by School Food Authorities (SFA) and Food Service Management/Consulting Companies.

Beginning with the 1998/99 school year, instructions to comply with procurement requirements by completion of these
certifications will be included in the annual renewal of School Nutrition Programs.

The applicability of this information begins with the 1998/99 school year and is for SFAs that meet one of the following
criteria:

e The SFA’s estimated annual federal child nutrition reimbursement will exceed $100,000.
e The SFA’s annual contract with a vendor exceeds $100,000.
e The SFA utilizes a Food Service Management or Consulting Company and the annual contract exceeds $100,000.

Suspension and Debarment Certification

This certification is required to be completed by the contractor each time an SFA renews or extends an existing contract that
exceeds $100,000. The certification is also required when an SFA puts out bids for goods and services that will exceed
$100,000. In these instances, the SFA must obtain a completed Suspension and Debarment Certification from either the
potential vendor or existing contractor before any transactions can occur between the sponsor and the vendor or contractor (7
CFR 3017.110). This certification is required as part of the original bid, contract renewal, or contract extension to assure the
SFA that the vendor or any of its key employees have not been proposed for debarment, debarred, or suspended by a Federal
agency. While this certification is required for all contracts in excess of $100,000, it is recommended that they be routinely
requested under all procurements. The completed certification is to be attached to the signed contract and maintained on file by
the SFA. Do not submit the certification to the California Department of Education.

Certification Regarding Lobbying

SFAs that receive in excess of $100,000 in annual federal meal reimbursement must annually complete and submit this
certification statement to the California Department of Education (CDE), Child Nutrition and Food Distribution Division
(CNFFD). The statement is part of the annual renewal of the SFA’s agreement with the California Department of Education,
Child Nutrition and Food Distribution Division.

In addition, when SFAs put out bids for goods and services or renew/extend existing contracts that exceed the $100,000
threshold, they are required to obtain a completed Certification Regarding Lobbying from either the potential vendors and/or
existing contractors before any transactions can occur between the SFA and the vendor or contractor (7 CFR 3018.110). This
certification is required as part of the original bid, contract renewal, or contract extension and is not submitted to the CDE.

Also enclosed is the Disclosure of Lobbying Activities form. This is required to be completed if the potential or existing
contractor, using other than federal funds, has paid or will pay for lobbying activities in connection with the school nutrition
program agreement (Item 2 of the Certification Regarding Lobbying statement).

Applicable to Both Certification Statements

o TFederal law prohibits SFAs from circumventing the $100,000 threshold by entering into multiple contracts; each of which
do not equal or exceed $100,000, but the aggregate amount of all the contracts will equal or exceed $100,000.
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e Vendors must submit completed certifications to the SFA as part of the original bid, contract renewal,
or contract extension. If completed certifications are not included, the original bid is considered
nonresponsive, and the contract renewal or extension is incomplete. In order for the SFA to consider
the original bid or renew/extend the original contract, the vendors must have submitted current
certifications to the SFA.

SFAs with Food Service Management or Consulting Contracts

SFAs utilizing food service management or consulting companies must include both certification
statements in all Request for Proposals (RFP). SFAs must retain the certifications with its documentation
of new contracts and contract amendments/renewals submitted to the CDE, CNFDD, for approval. The
food service management or consulting company must annually sign and submit to the SFA both the
Suspension and Debarment Certification and the Certification Regarding Lobbying. If receiving more
than $100,000 in federal reimbursement, the SFA is required to sign and submit the Certification
Regarding Lobbying to the CDE, CNFDD.

Summary

e Suspension and Debarment Certification

1. The SFA must include this certification in all RFPs that result in an annual contract in excess of
$100,000.

2. A contractor is required to sign this certification when a contract or renewal contract with an SFA
exceeds $100,000 annually in federal funds.

3. The SFA retains certification signed by contractor with executed contract and maintains it on
file.

e  Certification Regarding Lobbying

1. SFAs receiving in excess of $100,000 in annual federal reimbursement must sign and submit this
certification during the annual renewal of the School Nutrition Programs participation.

2. SFAs must obtain this completed certification from any potential or existing contractor as part of
any original contract or contract renewal/extension that exceeds the annual expenditure of
$100,000 in federal funds. Retain the certifications with bid documents.

3. The Disclosure of Lobbying Activities form may need to be completed if any payment has been
made or will be made to any person or lobbying entity. (Item 2 of Certification Regarding
Lobbying.)

If you have any questions, please contact Agnes Lally, Food Service Director, by phone at 714-663-
6155 or by e-mail at alally@ggusd.us.

California Department of Education School Nutrition Programs Unit
Child Nutrition and Food Distribution Division April 1998
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SUSPENSION AND DEBARMENT CERTIFICATION
U.S. DEPARTMENT OF AGRICULTURE

INSTRUCTIONS: SFA to obtain from any potential vendor or existing contractor for all contracts in excess
of $100,000. This form is required each time a bid for goods/services over $100,000 is solicited or when
renewing/extending an existing contract exceeding $100,000 per year (Includes Food Service Management
and Food Service Consulting Contracts).

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion
Lower Tier Covered Transactions

This certification is required by the regulations implementing Executive Order 12549,
Debarment and Suspension, 7 CFR Part 3017, Section 3017.510, Participants’ responsibilities.
The regulations were published as Part IV of the January 30, 1989, Federal Register (pages 4722
— 4733). Copies of the regulations may be obtained by contacting the Department of Agriculture
agency with which this transaction originated.

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE)

(1) The prospective lower tier participant certifies, by submission of this proposal, that
neither it nor its principals is presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from participation in this transaction by any
Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements
in this certification, such prospective participant shall attach an explanation to this
proposal.

Name of School Food Authority Agreement Number

Potential Vendor or Existing Contractor (Lower Tier Participant):

Printed Name Title Signature Date

DO NOT SUBMIT THIS FORM. RETAIN WITH THE APPLICABLE CONTRACT OR BID RESPONSES.

G: SNP: DEBARMENT

=l
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INSTRUCTIONS FOR CERTIFICATION

By signing and submitting this form, the prospective lower tier participant (one whose contract for goods or
services exceeds the Federal procurement small purchase threshold fixed at $100,000) is providing the
certification set out on the reverse side in accordance with these instructions.

The certification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered into. If it is later determined that the prospective lower tier participant knowingly
rendered an erroneous certification, in addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue available remedies, including
suspension and/or debarment.

The prospective lower tier participant shall provide immediate written notice to the person to which this
proposal is submitted if at any time the prospective lower tier participant leamns that its certification was
erroneous when submitted or has become erroneous by reason of changed circumstances.

The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”
“participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,”
as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules
implementing Executive Order 12549. You may contact the person to which this proposal is submitted for

assistance in obtaining a copy of those regulations.

The prospective lower tier participant agrees by submitting this form that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person
who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered
transaction, unless authorized by the department or agency with which this transaction originated.

The prospective lower tier participant further agrees by submitting this form that it will include this clause
titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion — Lower Tier
Covered Transactions,” without modification, in all lower tier covered transactions and in all solicitations for
lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered
transaction, unless it knows that the certification is erroneous. A participant may decide the method and
frequency by which it determines the eligibility of its principals. Each participant may, but is not required to,
check the Nonprocurement List.

Nothing contained in the foregoing shall be construed to require establishment of a system of records in order
to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary
course of business dealings.

Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies
available to the Federal Government, the department or agency with which this transaction originated may
pursue available remedies, including suspension and/or debarment.

California Department of Education School Nutrition Programs Unit
Child Nutrition and Food Distribution Division April 1998
Approved by OMB

0348-0046
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DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure)

1.Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
a. Contract a. Bid/offer/application a. Initial filing
b. Grant b. Initial award b. Material change
c. Cooperative Agreement c. Post-award
d. Loan FOR MATERIAL CHANGE ONLY:
€. Loan Guarantee
f. Loan Insurance Year: _ Quarter:
3. Name and Address of Reporting Entity: e If Reporting Entity in No. 4 is Subawardee, Enter Name and Address of
Prime:
Prime Subawardee
Tier , if known
Congressional District, if known: Congressional District, if known:
® Federal Department/Agency: ® Federal Program Name/Description:

CFDA Number, if applicable:

® Federal Action Number, if known: e Award Amount, if known:

$
e a. Name and Address of Lobbying Entity 10. b. Individuals Performing Services (including address if different from
(if individual, last name, first name, MI): No. 10a)

(1ast name, first name, MI):

(attach Continuation Sheet(s) if necessary)

e Amount of Payment (check all that apply): e Type of Payment (check all that apply):
Retainer

$ actual planned One-time fee
Commission Contingent fee
Deferred

Other; specify:

e Form of Payment (check all that apply):
Cash

In-kind; specify:

Nature

Value

@ Brief description of services performed or to be performed and date(s) of service, including officer(s), employees(s) or member(s)
contacted, for payment indicated in No. 11:

<0G
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(Attach Continuation Sheet(s) SF-LLL-A, if necessary)

15. Continuation Sheet(s) SF-LLL-A attached: Yes No

16. Information requested through this form is authorized by Title
31 U.S.C. section 1352. This disclosure of lobbying activities is a
material representation of fact upon which reliance was placed by
the tier above when this transaction was made or entered into. This
disclosure is required pursuant to 31 U.S.C. 1352, This information
will be reported to the Congress semi-anmually and will be available
for public inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

Signature:

Print Name:

Title:

Telephone No: (

= N Date:

Federal Use Only:

Authorized for local reproduction
Standard Form - LLL
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INSTRUCTIONS FOR COMPLETION OF SF LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a
covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each
payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.
Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate. Complete all sections that apply for both
the initial filing and material change report. Refer to the implementing guidance published by the Oflice of Management and Budget for
additional information,

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered
Federal action.

Identify the status of the covered Federal action.

W

Identify the appropriate classification of this report. If this is a follow-up report caused by a material change to the information
previously reported, enter the year and quarter in which the change oceurred. Enter the date of the last previously submitted report by
this reporting entity for this covered Federal action.

4. Enter the full name, address, city, state, and zip code of the reporting entity. Include Congressional District, if known. Check the
appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the
tier of the subawardee, e.g., the first subawardee of the prime is the 1% tier. Subawards include but are not limited to subcontracts,
subgrants, and contract awards under grants.

1f the organization filing the report in No. 4 checks "Subawardee,” then enter the full name, address, city, state, and zip code of the
prime Federal recipient. Include Congressional District, if known.

Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below agency
name, if known. For example, Department of Transportation, United States Coast Guard.

Enter the Federal program name or description for the covered Federal action (No. 1). If known, enter the full Catalog of Federal
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

Enter the most appropriate Federal identifying number available for the Federal action identified in No. 1 (e.g., Request for Proposal
(RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the
application/proposal control number assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. TFor a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of
the award/loan commitment for the prime entity identified in No. 4 or 5.

I T

10. (a) Enter the full name, address, city, state, and zip code of the lobbying entity engaged by the reporting entity identified in No. 4 to
influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from No. 10(a). Enter Last Name,
First Name, and Middle Initial (MI).

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (No. 4) to the lobbying entity (No.
10).

12. Check the appropriate box(es). Check all boxes that apply. If other, specify nature.

13. Check the appropriate box(es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and
value of the in-kind payment.

14. Providea specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the
date(s) of any services rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal

officials. Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were
contacted.

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.
16. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing
instruction, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503
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INFORMATION FOR BIDDERS

WARNING:
READ THIS DOCUMENT CAREFULLY. DO NOT ASSUME
THAT IT IS THE SAME AS OTHER SIMILAR DOCUMENTS
YOU MAY HAVE SEEN, EVEN IF FROM THE SAME DISTRICT.

1 Preparation of Bid Form. Bids shall be submitted on the prescribed Bid Form, completed
in full. All bid items and statements shall be properly and legibly filled out. Numbers shall be stated both
in words and in figures where so indicated, and where there is a conflict in the words and the figures, the
words shall control over the numbers. The signatures of all persons shall be in longhand and in ink.
Prices, wording and notations must be in ink or typewritten.

2. Form and Delivery of Bids. The bid must conform and be responsive to all Contract
Documents and shall be made on the Bid Form provided, and the complete bid, together with any and all
additional materials as required, shall be enclosed in a sealed envelope, addressed and hand delivered or
mailed to the DISTRICT Food Services Office at 10331 Stanford Ave, Garden Grove, CA 92840 and
must be received on or before the bid deadline (Public Contract Code Section 20112) The envelope shall
be plainly marked in the upper left hand corner with the bidder's name, the Contract designation and the
date and time for the opening of bids. It is the bidder's sole responsibility to ensure that its bid is
received prior to the bid deadline. In accordance with Government Code Section 53068, any bid
received after the scheduled closing time for receipt of bids shall be returned to the bidder unopened. At
the time and place set forth for the opening of bids, the sealed bids will be opened and publicly read
aloud. However, if prequalification of bidders is required pursuant to Public Contract Code Section

20111.5 only those sealed bids received from prequalified bidders shall be opened and publicly read
aloud.

3 Bid Requirements. The bidder, if awarded the Contract, will execute the Agreement
within ten (10) working days after notice of award of the Contract, and will furnish certificates and
endorsements evidencing that the required insurance is in effect, the Workers’ Compensation Certificate,
Drug-Free Work Place Certification, the Criminal Records Check Certification are in effect, all within ten
(10) working days of the notice of award of the Contract or as otherwise requested in writing by the
DISTRICT.

4, Signature. Any signature required on Contract Documents must be signed in the name
of the bidder and must bear the signature of the person or persons duly authorized to sign these
documents. Where indicated, if bidder is a corporation, the legal name of the corporation shall first be set
forth, together with two signatures: one from among the chairman of the board, president or vice
president and one from among the secretary, chief financial officer, or treasurer. Alternatively, the
signature of other authorized officers or agents may be affixed, if duly authorized by the corporation.
Such documents shall include the title of such signatories below the signature and shall bear the corporate
seal. Where indicated, in the event that the bidder is a joint venture or partnership, there shall be
submitted with the bid certifications signed by authorized officers of each of the parties to the joint
venture or partnership, naming the individual who shall sign all necessary documents for the joint venture
or partnership and, should the joint venture or partnership be the successful bidder, who shall act in all
matters relative to the Contract for the joint venture or partnership. If bidder is an individual, his/her
signature shall be placed on such documents.

5. Modifications. Changes in or additions to any of the bid documents, summary of the
work bid upon, alternative proposals, or any other modifications which are not specifically called for by
the DISTRICT may result in the DISTRICT'S rejection of the bid as being nonresponsive. No oral,
telephonic, facsimile or electronic modification of any of the bid documents will be considered.
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6. Erasures, Inconsistent or Illegible Bids. The bid submitted must not contain any erasures,
interlineations, or other corrections unless each such correction is authenticated by affixing the initials of
the person(s) signing the bid in the margin immediately adjacent to the correction. In the event of
inconsistency between words and numbers in the bid, words shall control numbers. In the event that
DISTRICT determines that any bid is unintelligible, illegible or ambiguous, the DISTRICT may reject
such bid as being nonresponsive.

e Examination of Facilities and Contract Documents. At its own expense and prior to
submitting its Bid, each Bidder shall examine the Contract Documents; familiarize itself with all Federal,
State and local laws, ordinances, rules, regulations and codes affecting the performance of the Bid, and
determine the character, qualities and quantities specified. Bidder agrees that the submission of a bid
shall be incontrovertible evidence that the bidder has complied with all the requirements of this
provision of the Information for Bidders.

8. Withdrawal of Bids. Any bid may be withdrawn, either personally or by written request
signed by the bidder, at any time prior to the scheduled closing time for receipt of bids. No bidder may
withdraw any bid for a period of sixty (60) calendar days after the date set for the opening of bids.

9. Interpretation of Contract Documents. If any bidder is in doubt as to the true meaning of
any part of the Contract Documents, or finds discrepancies in or omissions from the Contract Documents,
a written request for an interpretation or correction thereof must be submitted to the DISTRICT ten (10)
days before bid deadline. No requests shall be considered after this time. The bidder submitting the
written request shall be responsible for its prompt delivery. Any interpretation or correction of the
Contract Documents will be made solely at DISTRICT’s discretion and only by written addendum duly
issued by the DISTRICT, and a copy of such addendum will be hand delivered or mailed or faxed to each
bidder known to have received a set of the Contract Documents. No person is authorized to make any
oral interpretation of any provision in the Contract Documents, nor shall any oral interpretation of
Contract Documents be binding on the DISTRICT. If there are discrepancies of any kind in the Contract
Documents, the interpretation of the DISTRICT shall prevail. SUBMITTAL OF A BID WITHOUT A
REQUEST FOR CLARIFICATIONS SHALL BE INCONTROVERTIBLE EVIDENCE THAT THE
BIDDER HAS DETERMINED THAT THE CONTRACT DOCUMENTS ARE ACCEPTABLE AND
SUFFICIENT FOR BIDDING AND COMPLETING THE WORK; THAT BIDDER IS CAPABLE OF
READING, FOLLOWING AND COMPLETING THE WORK IN ACCORDANCE WITH THE
CONTRACT DOCUMENTS; AND THAT BIDDER AGREES THAT THE CONTRACT CAN AND
WILL BE COMPLETED ACCORDING TO THE DISTRICT’s TIMELINES AND ACCORDING TO
THE PROGRESS SCHEDULE TO BE SUBMITTED BY THE SUCCESSFUL BIDDER
INCORPORATING THE DISTRICT’s TIMELINES FOR COMPLETION OF THE CONTRACT.

10. Bidders Interested in More Than One Bid. No person, firm or corporation shall be
allowed to make, or file, or be interested in more than one bid for the same work unless alternate bids are
specifically called for by the DISTRICT. A person, firm, or corporation that has submitted a subproposal
to a bidder, or that has quoted prices of materials/services to a bidder, is not thereby disqualified from
submitting a proposal or quoting prices to other bidders or submitting a bid on the Contract.

il L Award of Contract. The DISTRICT reserves the right to reject any or all bids, or to
waive any irregularities or informalities in any bids or in the bidding process. The award of the Contract,
if made by the DISTRICT, will be by action of the Governing Board and to the lowest responsive and
responsible bidder. If two identical low bids are received from responsive and responsible bidders, the
DISTRICT will determine which bid will be accepted pursuant to Public Contract Code Section 20117.
In the event an award of the Contract is made to a bidder, and such bidder fails or refuses to execute the
Agreement and provide the required documents within ten (10) working days after the notice of award of
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the Contract to bidder, the DISTRICT may award the Contract to the next lowest responsive and
responsible bidder or reject all bidders.

12. Competency of Bidders. In selecting the lowest responsive and responsible bidder,
consideration will be given not only to the financial standing but also to the general competency of the
bidder for the performance of the Contract. By submitting a bid, each bidder agrees that the DISTRICT,
in determining the successful bidder and its eligibility for the award, may consider the bidder’s experience
and facilities, conduct and performance under other contracts, financial condition, reputation in the
industry, and other factors which could affect the bidder’s performance of the Contract. To this end, each
bid shall be supported by a statement of the bidder’s experience on the form entitled “INFORMATION
REQUIRED OF BIDDER.”

The DISTRICT reserves the right to reject the bid of any bidder who does not pass any evaluation
to the satisfaction of the DISTRICT.

13. Insurance and Workers' Compensation. The successful bidder shall be required to
furnish certificates and endorsements evidencing that the required insurance is in effect. DISTRICT may
request that such certificates and endorsements are completed on DISTRICT provided forms. In
accordance with the provisions of Section 3700 of the Labor Code, the successful bidder shall secure the
payment of compensation to all employees. The successful bidder who has been awarded the Contract
shall sign and file with DISTRICT prior to performing the work, the Workers” Compensation Certificate
included as a part of the Contract Documents. Labor Code Section 1861.

14. Anti-Discrimination. In connection with all work performed under this Contract, there
shall be no unlawful discrimination against any prospective or active employee engaged in the work
because of race, color, ancestry, national origin, religious creed, sex, age, marital status, physical
disability, mental disability, or medical condition. The successful bidder agrees to comply with
applicable Federal and State laws including, but not limited to, the California Fair Employment and
Housing Act, beginning with Government Code Section 12900 and Labor Code Section 1735.

15 Hold Harmless and Indemnification. The Supplier shall hold harmless and indemnify the Garden
Grove Unified School District, its officers, agents, and employees from every claim, demand, or liability
which may be made by reason of:

A. Any injury to property or person including death, sustained by the Supplier or by any person,
firm, or corporation, employed by the Supplier, directly or indirectly upon or in connection
with the services hereunder, however caused; and

B. Any injury to property or person, including death, sustained by any firm or corporation,
caused by any error, omission, neglect, or torturous act of the Supplier, its officers, agents, or
employees, upon or in connection with the services hereunder, whether the injury or damage
occurs upon or adjacent to the premises whose services hereunder are performed

C. The Supplier, at its own expense, cost, and risk, shall defend any and all actions, suits, or
other proceedings, that may be brought or instituted against the Garden Grove Unified School
District on any such claim, demand, or liability, and pay or satisfy any judgment that may be
rendered against the Garden Grove Unified School District, its officers, agents or employees
in any such action, suit, or other proceedings as a result of A and/or B above.

16. Surety Qualifications for Bonds. Bidders shall ensure all surety companies have a
minimum rating of "A-VIIL" as rated by the current edition of Best's Key Rating Guide, published by
AM. Best Company, Oldwick, New Jersey 08858. Only California admitted surety insurers will be
acceptable for the issuance of bonds. (Code of Civil Procedure Section 995.311) DISTRICT shall verify
the status of the surety by one of the following ways: (1) printing out information from the website of the
California Department of Insurance confirming the surety is an admitted surety insurer and attaching it to
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the bond, or (2) obtaining a certificate from the county clerk for the county in which the DISTRICT is
located that confirms the surety is an admitted surety insurer and attaching it to the bond. Any admitted
surety insurer who cannot satisfy the minimum rating specified above, but who satisfies the following
requirements set forth in Code of Civil Procedure Section 995.660 shall be accepted and approved for the
issuance of bonds:

(a) There must be on file in the office of the county clerk, for the county in which the
DISTRICT is located, an unrevoked appointment, power of attorney, bylaws, or other instrument, duly
certified by the proper authority and attested by the seal of the insurer authorizing the person who
executed the bond to do so for and on behalf of the insurer within ten (10) calendar days of the insurer’s
receipt of a request to submit such document from the DISTRICT, and an original or certified copy of the
document must be submitted to the DISTRICT.

(b) A certified copy of the certificate of authority of the insurer issued by the Insurance
Commissioner must be submitted to the DISTRICT within ten (10) calendar days of the insurer’s receipt
of a request to submit such document from the DISTRICT.

(c) A certificate from the clerk of the county that the certificate of authority of the insurer has
not been surrendered, revoked, cancelled, annulled, or suspended, and in the event it has, whether
renewed authority has been granted must be submitted to DISTRICT within ten (10) calendar days of the
insurer’s receipt of a request to submit such document from the DISTRICT.

(d) Copies of the insurer’s most recent annual statement and quarterly statement filed with
the California Department of Insurance must be submitted to the DISTRICT within ten (10) calendar days
of the insurer’s receipt of a request to submit the statements.

17. Drug-Free Workplace Certification. Pursuant to Government Code Sections 8350, et
seq., the successful bidder will be required to execute a Drug-Free Workplace Certification upon
execution of the Agreement. The bidder will be required to take positive measures outlined in the
certification in order to ensure the presence of a drug-free workplace. Failure to abide with the conditions
set forth in the Drug-Free Workplace Act could result in penalties including termination of the Agreement
or suspension of payment thereunder.

18. Noncollusion Declaration. In accordance with the provisions of Section 7106 of the
Public Contract Code, each bid must be accompanied by a Noncollusion Declaration.

19, Tobacco-Free Policy. The successful bidder shall agree to enforce a tobacco-free work

site.

20. Criminal Records Check. The successful bidder will be required to comply with the
applicable requirements of Education Code Section 45125.1 with respect to fingerprinting of employees
and must complete the District’s Criminal Records Check Certification.

21. Force Majeure Clause. The parties to the Contract may be excused from performance
during the time and as to the extent that they are prevented from performing by any acts of God, fire,
strike or commandeering of materials, products, plants or facilities by the government, when satisfactory
evidence thereof is presented to the other part, provided that the nonperformance is not due to the fault or
neglect of the part who does not perform.

22. Failure to Bid. In the event you do not desire to bid, please mark “NO BID” and return at
least the bid cover sheet or your firm may be removed from the Bidders’ list.
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23. Status of Bidder. Bidder is and shall at all times be deemed to be an independent
contractor and shall be wholly responsible for the manner in which it performs the services required of it
by the terms of this Contract. Nothing herein contained shall be construed as creating the relationship of
employer and employee, or principal and agent, between the DISTRICT and Bidder or any of Bidder’s
agents or employees. Bidder assumes exclusively the responsibility for the acts of its employees as they
relate to the services to be provided during the course and scope of their employment. Bidder, its agents
and employees shall not be entitled to any rights or privileges of DISTRICT employees and shall not be
considered in any manner to be DISTRICT employees.

24. Prohibited Interests. No official of DISTRICT who is authorized in such capacity and on
behalf of DISTRICT to negotiate, make, accept, approve, or take part in negotiating, making accepting or
approving this Contract, shall become directly or indirectly interested financially in this Contract or in any
part thereof. Bidder shall receive no compensation and shall repay DISTRICT for any compensation
received by Bidder hereunder, should Bidder aid, abet or knowingly participate in violation of this
Article.

25. District’s Right to Terminate Contract.
(a) If the Bidder refuses or fails to deliver with such diligence as will insure its complete

delivery within the time specified or any extension thereof, or if the Bidder should file a petition for relief
as a debtor, or should relief be ordered against bidder as a debtor, under Title II of the United States Code,
or if Bidder should make a general assignment for the benefit of its creditors, or if a receiver should be
appointed on account of its insolvency, or if it should persistently or repeatedly refuse or should fail,
except is cases for which extension of time is provided, or if Bidder should otherwise be guilty of
substantial violation of any provision of this Contract, then DISTRICT may, without prejudice to any
other right or remedy, serve written notice upon Bidder and its surety if applicable, of DISTRICT’S
intention to terminate this Contract, such notice to contain the reasons for such intention to terminate, and
unless within ten (10) days after service of such notice such condition shall cease or such violation shall
cease and arrangements satisfactory to DISTRICT for the correction thereof be made, this Contract shall
upon the expiration of said ten (10) days, cease and terminate. In such case, Bidder shall not be entitled
to receive any further payment until performance is completed.

(b) If the unpaid balance of the Contract price shall exceed expense of completing
performance under the Contract, including compensation for additional services, such excess shall be paid
to Bidder. If such expense shall exceed such unpaid balance, Bidder shall pay the difference to the
DISTRICT.

(c) the foregoing provisions are in addition to and not in limitation of any other rights or
remedies available to the DISTRICT.

26. State Audit. Pursuant to and in accordance with the provisions of Government code
Section 10532, or any amendments thereto, all books, records and file of the DISTRICT or any Bidder
connected with the performance of this Contract involving the expenditure of state funds in excess of Ten
Thousand Dollars ($10,000.00), including, but not limited to, the administration thereof, shall be subject
to the examination and audit of the Office of the Auditor General of the State of California for a period of
three (3) years after final payment is made under this Contract. Bidder shall preserve and cause to be
preserved such books, records and files for the audit period.

2. Duty to Provide Fit Workers.

(a) Bidder shall at all times enforce strict discipline and good order among their employees
and shall not employ or work any unfit person or anyone not skilled in work assigned to such person. It
shall be the responsibility of Bidder to ensure compliance with this Article.

=53

Request for Proposal
Fresh Pizza and Delivery August 6, 2015



(b) Any person in the employ of the Bidder whom DISTRICT may deem incompetent, unfit,
intemperate, troublesome or otherwise undesirable shall be excluded from the DISTRICT site and shall
not again be employed except with written consent of DISTRICT.

28. Protection of Persons and Property. The bidder shall be responsible for all damages to
persons or property that occur as a result of its fault or negligence in connection with the execution of this
Contract and shall take all necessary measures and be responsible for the proper care and protection of all
materials delivered and work performed until completion and final acceptance by the DISTRICT. All
work shall be solely at the Bidder’s risk with the exception of damage to the work caused by “acts of
God” as defined in Government Code Section 4151 (b).

29. Bidder Claims. If the Bidder shall claim compensation for any damage sustained by
reason of the acts of the DISTRICT or its agents, Bidder shall, within five (5) days after sustaining of
such damage, make to the DISTRICT a written statement of the damage sustained. On or before the
fifteenth day of the month succeeding that in which such damage shall have been sustained the Bidder
shall file with the DISTRICT an itemized statement of the details and amount of such damage, and unless
such statement shall be made as thus required, Bidder’s claims for compensation shall be forfeited and
invalidated and shall not be entitled to consideration for payment on account of any such damage.

30. No Assignment. The bidder shall not assign, transfer, convey, sublet or otherwise
dispose of this Contract or of its rights, title or interest, without the previous consent in writing of the
DISTRICT; and the Bidder shall not assign, by power of attorney or otherwise, any of the monies to
become due and payable under the Contract unless by and with the like consent signified in like manner.
If the Bidder shall, without previous written consent, assign, transfer, convey, sublet or otherwise dispose
of the Contract or its right, title or interest therein, or of any of the monies to become due under the
Contract, to any other person, company, or other corporation, such as attempted or purported assignment,
transfer, conveyance, sublease or other disruption shall be null, void and of no legal effect whatsoever;
the Contract may, at the option of the DISTRICT, be terminated, revoked and annulled, and the
DISTRICT shall thereupon be relieved and discharged from any and all liability and obligations growing
out of the same to the Bidder, and to its purported assignee or transferee. No right under the Contract, not
any right to any money to become due hereunder, shall be asserted against the DISTRICT in law and
equity by reason of any purported assignment of the Contract, or any part thereof, or by reason of the
purported assignment of any moneys to become due hereunder, unless authorized as set forth herein by
written consent of the DISTRICT. Any assignment of money due under this Contract shall be subject to
prior lien for services rendered or material supplied for performance of work called for under said
Contract in favor of all persons, firms or corporations rendering such services or supplying such materials
to the extent that claims are filed pursuant to the Civil Code, Government Code and/or of Civil Procedure
and shall also be subject to deductions for liquidated damages or withholding of payments as determined
by the DISTRICT in accordance with this Contract.

31. No Waiver. The failure of the DISTRICT in any one or more instances to insist upon
strict performance of any of the terms of this Contract or to exercise any option herein conferred shall not
be construed as waiver or relinquishment to any extent of the right to assert or rely upon any such terms
or option on any future occasion.

32. Invoices & Payments. Unless otherwise specified, the Vendor shall render invoices in
triplicate for materials delivered or services performed under the Contract to the Accounting Department
of the District. Invoices shall be submitted immediately in a form acceptable to the DISTRICT, under the
same firm name as shown on the Contract. The DISTRICT shall make payments for materials, supplies
or services furnished under the Contract within a reasonable and proper time after acceptance thereof and
approval of the invoices by the authorized District Representative. The Board will make payments to
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vendor in accordance with actual deliveries made on acceptances by the Board. Partial payments made to
the vendor do not in any way relieve vendor of his responsibility to complete the entire Contract.

33. Variation in Quantity- No variation in quantity of any item called for by this order shall be
accepted, unless agreed to and specified elsewhere in this order

34. Discounts- In connection with any discount offered, the discount period shall begin on the
date of delivery and acceptance at destination, and/or the date the correct invoice is received in the
Accounts Payable office, and/or on the date final approval for payment is authorized if an adjustment in
payment is necessary due to damage, whichever is later. Payment is deemed to be made for the purpose of
earning the discount on the date of mailing of the warrant.

35. Shipping- Unless otherwise specified, all goods are to be shipped prepaid, F.O.B. destination.
Where specific authorization is granted to ship goods F.O.B. shipping point, the Supplier shall prepay all
shipping charges, route goods by the cheapest way (unless authorized to ship by other means) and bill the
Garden Grove Unified School District for the actual handling/delivery charges paid. Invoices containing
handling/delivery charges shall include either the original or a copy of the prepaid bill of lading. Claims
for the handling/delivery charges which are not properly supported will not be paid. This does not apply
to U.S. Mail or U.P.S. charges.

36. Inspection and Acceptance- Inspection and acceptance will be at the destination, unless
otherwise provided. Regardless of the F.O.B. point, the Supplier agrees to bear all risks of loss, injury, or
destruction of goods and materials ordered herein which occur prior to delivery; and such loss, injury, or
destruction shall not release the Supplier from the obligation hereunder.

37. Packaging- All items shall be prepared and packed for shipment in a manner that will prevent
damage in transit. The Garden Grove Unified School District is not liable for extra charges for packing or
cartage unless specified elsewhere in this order. Supplier shall mark the purchase order number on each
container.

38. CAL-OSHA- The Supplier certifies, by shipment, that all equipment furnished under this
order meets or exceeds applicable CAL-OSHA codes. Material Safety Data Sheets (MSDS) need to
accompany all applicable chemicals

39. Warranty- The Supplier agrees that all supplies, equipment, or services furnished under this
order shall be covered by the most favorable commercial warranties the Supplier provides any customer
for such supplies, equipment, or services, and that the rights and remedies provided therein are in addition
to and do not limit any rights afforded to the Garden Grove Unified School District by any other
provision of this order.

40. Excusable Delays- The Supplier shall be excused from performance hereunder during the
time and to the extent that he is prevented from obtaining, delivering, or performing by acts of God, fire,
strike, lockout or commandeering of materials, products, plants, or facilities by the government, when
satisfactory evidence thereof is presented to the Garden Grove Unified School District, provided that it is
satisfactorily established that the non-performance is not due to the fault or neglect of the party not
performing.

41. Independent Contractor- While providing the supplies or services ordered herem, the
Supplier is an independent contractor and not an officer employee or agent of the Garden Grove uNified
School District.

42. Default by Supplier- Failure to comply with any of the terms and/or conditions of this
purchase order shall constitute default by the Supplier.
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43. Assignment of Purchase Order- The Supplier shall not assign or transfer by operation of law
or otherwise any or all of its rights, burdens, duties, or obligations without the prior written consent of the
Garden Grove Unified School District
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INFORMATION REQUIRED OF BIDDER

The bidder shall furnish all of the following information. Bidder shall carefully read and answer
all questions to ensure completeness and accuracy. Failure to comply with this requirement may
cause rejection of the bid. Additional sheets may be attached if necessary. “You” or “Your” as
used herein refers to the bidder and any of its owners, officers, directors, sharcholders,
principals, responsible managing officer (RMO) or responsible managing employee (RME). The
DISTRICT has discretion to request additional information

Bidder Name and Address (Post Office Box Number not Sufficient)

1) Telephone # Fax #
Email Address:
2) Individual: Partnership Corporation Joint Venture (Check One)

3) Names and titles of all your owner’s, officers, principals, responsible managing officers
and responsible managing employees:

Name: Title:
Name: Title:
Name: Title:
Name: Title:
4) Have you ever brought any claim(s) against a public agency? YES NO

If the answer is “YES”, please explain in detail name of public agency, nature of the
claim and outcome.

5)

.
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6) Do you now or have you ever had any direct or indirect business, financial or other
connection with any officer, employee or consultant of the district?
YES NO If so please elaborate:

7) List of References: Work of similar nature in a school / community college / university,
within the last five years. “DISTRICT” has discretion to require more than four (4)
references.

A: Name:

Address and Telephone:

Contact Person:

Description of work:

Dates of commencement and completion:

Contract Amount:

List of References, continued.
B: Name:

Address and Telephone:

Contact Person:

Description of work:

Dates of commencement and completion:

Contract Amount:

C: Name:

Address and Telephone:
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Contact Person:

Description of work:

Dates of commencement and completion:

Contract Amount:

D: Name:

Address and Telephone:

Contact Person:

Description of work:

Dates of commencement and completion:

Contract Amount:

I certify and declare under penalty of perjury under the laws of the State of
California that the forgoing responses to the information required of Bidders are
true and correct!

Signature:

Print Name:

Title:

Date:
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Garden Grove Unified School District
District Insurance Requirements for Contractors/Consultants

Public Liability and Property Insurance

The Garden Grove Unified School District requires vendors to provide a Certificate of
Insurance (COI) from your company to cover potential liability on your part as a vendor
while providing services for the district. The COI, along with an Additional Insured
Endorsement must meet the following criteria:

e Garden Grove Unified School District must be named as the Certificate Holder on
the COI as well as an Additional Insured on the Additional Insured Endorsement.
The policy number on_the certificate and the accompanying endorsement must
match. Also note that Umbrella Excess Liability-Aggregate has been included below
as it is excessive coverage and is shown separately on the COL

e The entire and complete business address must be included in the Certificate Holder
box:

Garden Grove Unified School District

Attn: Sal Sanchez, Director of Business Services
10331 Stanford Avenue

Garden Grove, CA 92840

o The Certificate of Insurance must contain current coverage dates (time frame of
agreement) and the following liability limits:

Commercial General Liability Limits

Each Occurrence OR $1,000,000

General Aggregate $2,000,000

Automobile Liability

Combined Single Limit, per occurrence $1,000,000

OR

Umbrella Excessive Liability - $3,000,000

Aggregate

Workers Compensation $1,000,000/state
statute

A copy of the insurance certificate should be sent to the district within 30 calendar days
from the date of the agreement. Renewals and any notices of potential expiration should be
sent to Garden Grove Unified School District, Attn: Sal Sanchez, Business Office- 40
Floor, 10331 Stanford Avenue, Garden Grove, CA 92840.

)
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Reproduction of ACCORD, Inc. Form

EXAMPLE OF CERTIFICATE OF LIABILITY INSURANCE Date: (MM/DDIYYY'Y)

The above notice confirms the provisions of the California

Insursnce Code, $384. Other states have similar provisions. It states that the policy, not

the certificale governs coverage. The Additional Insured endorsement page MUST be attached fo this Certificate.

PRODUCER

Name of Insurance Company

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND
CONFERS MO RIGHTS UPON THE CERTIFICATE HOLDER. THIS CERTIFICATE
DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE
POLICIES BELOW.

COVERED PARTY
Applicant™Name of Qrganizadon applying for use of facility

sk The Insarer will be identfied here. The Insurer letter appears agzin

MBURSR E nieer the left margin under “Type of Coverage” ro show which
insurer provides which coverags

INEURERC

MOTWITHSTAMDING ANY REGUIREMENT, TERM OR CONDITION O

THIS IS TO CERTIFY THAT THE COVERED PARTY NAMED ASOVE I3 PROVIDED WiTH THE OOVERAGES LISTED EELOW FOR THE PERIOD INDICATED

F ANY CONTRACT OR CTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY SE

ISSUED OR MAY PERTAIN. THE COVERAGE DESCRISED HEREIN 15 SUSJECT TO ALL THE TERMS, EXCLUSIONS, AND CONDITIONS OF SUCH COVERAGE. LIMITS
SHOWN MAY HAVE BEEN REDUGCED BY FAID CLAIMS ( This nodce states that the policy supercedes the cermificars form. )

NS, POLICY EFFECTIVE EXPIRATION
LTR. TYPE OF COVERAGE NOC {MMWDD/YYYY) | (MM/DDIYYYY) LIMITS
GENERAL LIABILITY S CCCURRENCE $1,000,000
DAMAGE 10 RENTED
¥ |  cOMMERCIAL GENERAL LASZTY These two oolumns show incaption | PREMIZES (£4 occuR) 51,000,000
CLAIME MADE 1 | oCCUR and expiration dates for palicies MED EXP (ANY OHE PERSON s
identified. Pay special attention that o0
X WRONGFUL ACTS coverage does not expire before PERSONAL & ADV MJURY $1,000,000
X ERRORS & OMISSIONS and during your lease or event. GENERAL ABGREGATE 42,000,000
GENERAL AGGREGATE LIMIT APPLIES PER PRODUCT2 — COMPIOP 00 $
roucy | | paossct | | wocamion
AUTOMOBILE LIABILITY i ook T ;
e columns under "Type o
ANY AUTO Coverage” show what is ?;:’ :c::mmixlii_“ " $
1 ided th & the Agent
|| ALowepauTos Broker identified abave. i the. soouy mumvipsrmon | §
SCHEDULED AUTOS insured uses more than one BODILY INJURYIPER ACTID $
=l Broker, this certificate will not
| HEREGATOD identify all existing. FREPEIORANAE $
NON-OWNED AUTOS
GARAGE LIABILITY AUTO ONLY — EA ACCIDENT $
ANY AUTO OTHER THAN eaace | §
[l AUTD OHLY ager | §
EXCESS/UMBRELLA LIABILITY EA GCCURRENCE $
[ oeour | | cLamsmane AGGREGATE 3
5
DEDUCTISLE 3
RETENTION -3 3
WORKERS® COMPENSATION AND WCETAT | | oTHER
EMPLOYERS LIABILITY E.L. EACH ACCIDENT 3
Any ProprietenPaninership/Executive =
QfficeriMember Excludzd? i yes, explain under ELUSEAE —EABMP 5
Special Provisions £.L. DISEASE — POLICY LIMIT 5
The above columns 1o the right idenafy limits per cocurrence
2nd aggregate for each 1ype of coverage afforded.
DEZCRIFTICN OF OPERATIONS/LOCATIONSIVEHICLES/EXCLUSIONS ADDED BY
ENDOREEMENT [8PECIAL PROVIZIONS
This section may be used to restrict coverage 1o a specific lease
OF BVENL
CERTIFICATE HOLDER CANCELLATION

Placentia-Yorba Linda USD
1301 E. Orangethorpe Ave.
Placenda, CA 82870

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREQF, THE ISSUING INSURER WILL ENDEAVOR TOMAIL
DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT
FAILURE TO DO 50 SHALL IMPOSE NO OBLIGATICN OR LEABILITY OF ANY KIND UPCN
THE INSURER, ITS AGENTS OR REPRESENTATIVES.

Souzhem Califerniz Schools RM JPA
1950 5. Sunwest Lane, Suite 100
San Bemardino, CA 32408

AUTHORIZED REPRESENTATIVE (Signature)
The authorized represeniatve of the insurer should be an employes. unless the agentor
broker is specifically authorized ro sign on behalf of the company.
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WORKERS' COMPENSATION CERTIFICATE

Labor Code Section 3700.

"Every employer except the state shall secure the payment of compensation in one or
more of the following ways:

(a) By being insured against liability to pay compensation in one or more insurers
duly authorized to write compensation insurance in this state.

(b) By securing from the Director of Industrial Relations a certificate of consent to
self-insure either as an individual employer or as one employer in a group of employers, which
may be given upon furnishing proof satisfactory to the Director of Industrial Relations of ability
to self-insure and to pay any compensation that may become due to his or her employees.

(c) For any county, city, city and county, municipal corporation, public district,
public agency or any political subdivision of the state, including each member of a pooling
arrangement under a joint exercise of powers agreement (but not the state itself), by securing
from the Director of Industrial Relations a certificate of consent to self-insure against workers'
compensation claims, which certificate may be given upon furnishing proof satisfactory to the
director of ability to administer workers' compensation claims properly, and to pay workers'
compensation claims that may become due to its employees. On or before March 31, 1979, a
political subdivision of the state which, on December 31, 1978, was uninsured for its liability to
pay compensation, shall file a properly completed and executed application for a certificate of
consent to self-insure against workers' compensation claims. The certificate shall be issued and
be subject to the provisions of Section 3702."

I am aware of the provisions of Labor Code Section 3700 which require every employer
to be insured against liability for workers' compensation or to undertake self-insurance in
accordance with the provisions of that code, and I will comply with such provisions before
commencing the performance of the work of this contract.

Name of the Contractor

By:

Signature

Print Name

Title

Date

(In accordance with Article 5 [commencing at Section 1860], Chapter 1, Part 7, Division 2 of the
Labor Code, the above certificate must be signed and filed with the awarding body prior to
performing any work under the contract.)
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NOTICE TO CONTRACTORS/CONSULTANTS REGARDING CRIMINAL RECORDS
CHECK
(EDUCATION CODE SECTION 45125.1)

Education Code Section 45125.1 provides that if the employees of any entity that has a contract
with a school district may have any contact with pupils, those employees shall submit or have submitted
their fingerprints in a manner authorized by the Department of Justice together with a fee determined by
the Department of Justice to be sufficient to reimburse the Department for its costs incurred in processing
the application.

The Department of Justice shall ascertain whether the individual whose fingerprints were
submitted to it has been arrested or convicted of any crime insofar as that fact can be ascertained from
information available to the Department. When the Department of Justice ascertains that an individual
whose fingerprints were submitted to it has a pending criminal proceeding for a violent felony listed in
Penal Code Section 1192.7(c), or has been convicted of such a felony, the Department shall notify the
employer designated by the individual of the criminal information pertaining to the individual. The
notification shall be delivered by telephone and shall be confirmed in writing and delivered to the
employer by first-class mail.

The contractor/consultant shall not permit an employee to come in contact with pupils until
the Department of Justice has ascertained that the employee has not been convicted of a violent or
serious felony. The contractor/consultant shall certify in writing to the governing board of the
school district that none of its employees who may come in contact with pupils have been convicted
of a violent or serious felony.

Penal Code Section 667.5(c) lists the following “violent” felonies: murder; voluntary
manslaughter; mayhem; rape; sodomy by force; oral copulation by force; lewd acts on a child under the
age of 14 years; any felony punishable by death or imprisonment in the state prison for life; any felony in
which the defendant inflicts great bodily injury on another; any robbery perpetrated in an inhabited
dwelling; arson; penetration of a person’s genital or anal openings by foreign or unknown objects against
the victim’s will; attempted murder; explosion or attempt to explode or ignite a destructive device or
explosive with the intent to commit murder; kidnapping; continuous sexual abuse of a child; and
carjacking.

Penal Code Section 1192.7 lists the following ‘“serious” felonies: murder; voluntary
manslaughter; mayhem,; rape; sodomy by force; oral copulation by force; a lewd or lascivious act on a
child under the age of 14 years; any felony punishable by death or imprisonment in the state prison for
life; any felony in which the defendant personally inflicts great bodily injury on another, or in which the
defendant personally uses a firearm; attempted murder; assault with intent to commit rape or robbery;
assault with a deadly weapon on a peace officer; assault by a life prisoner on a noninmate; assault with a
deadly weapon by an inmate; arson; exploding a destructive device with intent to injure or to murder, or
explosion causing great bodily injury or mayhem; burglary of an inhabited dwelling; robbery or bank
robbery; kidnapping; holding of a hostage by a person confined in a state prison; attempt to commit a
felony punishable by death or imprisonment in the state prison for life; any felony in which the defendant
personally uses a dangerous or deadly weapon,; selling or furnishing specified controlled substances to a
minor; penetration of genital or anal openings by foreign objects against the victim’s will; grand theft
involving a firearm; carjacking; and a conspiracy to commit specified controlled substances offenses.
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CONSULTANT CERTIFICATION REGARDING BACKGROUND
CHECKS

certifies that it has performed one of the following:
[ Name of contractor/consultant]

O Pursuant to Education Code Section 45125.1, Consultant has conducted criminal
background checks, through the California Department of Justice, of all employees
providing services to the Garden Grove Unified School District, pursuant to the
contract/purchase order dated , and that none have been
convicted of serious or violent felonies, as specified in Penal Code Sections 1192.7(c)
and 667.5(c), respectively.

As further required by Education Code Section 45125.1, attached hereto as Attachment
“A” is a list of the names of the employees of the undersigned who may come in contact
with pupils.

OR

O Pursuant to Education Code Section 45125.2, Consultant will ensure the safety of pupils
by one or more of the following methods:

O 1) The installation of a physical barrier at the worksite to limit contact with
pupils.

0 (2) Continual supervision and monitoring of all employees of the entity by an
employee of the entity whom the Department of Justice has ascertained has not
been convicted of a violent or serious felony.

I declare under penalty of perjury under the laws of the State of California that the foregoing is
true and correct.

Date , 20

[Name of Contractor/Consultant]

By its:
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CONTRACTOR/CONSULTANT CERTIFICATE REGARDING DRUG-
FREE WORKPLACE

This Drug-Free Workplace Certification form is required from all successful
bidders/contractors/consultants pursuant to the requirements mandated by Government Code
Sections 8350 et seq., the Drug-Free Workplace Act of 1990. The Drug-Free Workplace Act of
1990 requires that every person or organization awarded a contract or grant for the procurement
of any property or service from any State agency must certify that it will provide a drug-free
workplace by performing certain specified acts. In addition, the Act provides that each contract
or grant awarded by a State agency may be subject to suspension of payments or termination of
the contract or grant, and the contractor, consultant or grantee may be subject to debarment from
future contracting, if the contracting agency determines that specified acts have occurred.

Pursuant to Government Code Section 8355, every person or organization awarded a contract or
grant from a State agency shall certify that it will provide a drug-free workplace by doing all of
the following:

a) Publishing a statement, notifying employees that the unlawful manufacture,
distribution, dispensation, possession, or use of a controlled substance is prohibited in the
person’s or organization’s workplace, and specifying actions which will be taken against
employees for violations of the prohibition;

b) Establishing a drug-free awareness program to inform employees about all of the
following:

1) The dangers of drug abuse in the workplace;

2) The person’s or organization’s policy of maintaining a drug-free
workplace;
3) The availability of drug counseling, rehabilitation and employee-

assistance programs; and

4) The penalties that may be imposed upon employees for drug abuse
violations;

c) Requiring that each employee engaged in the performance of the contract or grant
be given a copy of the statement required by subdivision (a) and that, as a condition of
employment on the contract or grant, the employee agrees to abide by the terms of the
statement.

I, the undersigned, agree to fulfill the terms and requirements of Government Code Section
8355 listed above and will (a) publish a statement notifying employees concerning the
prohibition of controlled substance at the workplace, (b) establish a drug-free awareness
program, and (c) require each employee engaged in the performance of the contract be given a
copy of the statement required by section 8355(a) and require such employees agree to abide by
the terms of that statement.
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I also understand that if the Garden Grove Unified School District determines that [ have either
(a) made a false certification herein, or (b) violated this certification by failing to carry out the
requirements of Section 8355, that the contract awarded herein is subject to termination,
suspension of payments, or both. I further understand that, should I violate the terms of the
Drug-Free Workplace Act of 1990, I may be subject to debarment in accordance with the
requirements of Sections 8350 et seq.

I acknowledge that [ am aware of the provisions of Government Code Sections 8350 et seq. and
hereby certify that I will adhere to the requirements of the Drug-Free Workplace Act of 1990.

DATE:
CONTRACTOR/CONSULTANT
By:
Signature
= d6=
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CONTRACTOR/CONSULTANT’S CERTIFICATE REGARDING
ALCOHOLIC BEVERAGE and TOBACCO-FREE CAMPUS POLICY

The CONTRACTOR/CONSULTANT agrees that it will abide by and implement the
DISTRICT’s Alcoholic Beverage and Tobacco-Free Campus Policy, which prohibits the use of
alcoholic beverages and tobacco products, at any time, on DISTRICT-owned or leased buildings,
on DISTRICT property and in DISTRICT vehicles. The CONTRACTOR/CONSULTANT shall
procure signs stating “ALCOHOLIC BEVERAGE AND TOBACCO USE IS PROHIBITED”
and shall ensure that these signs are prominently displayed in all entrances to school property at
all times.

DATE:

CONTRACTOR/CONSULTANT

By:

Signature
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AGREEMENT

THIS AGREEMENT, dated the  day of 2015, in the County of Orange,
State of California, is by and between Garden Grove Unified School District (hereinafter
referred to as "DISTRICT" ), and , (hereinafter referred to as
"BIDDER").

The DISTRICT and the BIDDER, for the consideration stated herein, agree as follows:

1. BIDDER agrees to complete the Project known as
, according to all the terms and conditions set forth in the
RFP Documents, including but not limited to the Notice Of Request for Proposals, Information
for Bidders, Bid Form, Information Required of Bidder, Noncollusion Affidavit, Workers'
Compensation Certificate, Drug-Free Workplace Certification, Criminal Records Check
Certification, Insurance Certificates and Endorsements, Warranties, General Conditions,
Supplemental Conditions, if any, and all modifications, addenda and amendments thereto by this
reference incorporated herein. The Project Documents are complementary, and what is called
for by any one shall be as binding as if called for by all.

2. BIDDER shall perform within the time set forth in Paragraph 4 of this Agreement
everything required to be performed, and shall provide, furnish and pay for all the labor,
materials, and all taxes, utility and transportation services required. All of said work shall be
performed and completed in a good workmanlike manner in accordance with all provisions of
this Agreement as hereinabove defined and in accordance with applicable laws, codes,
regulations, ordinances and any other legal requirements. The BIDDER shall be liable to the
DISTRICT for any damages arising as a result of a failure to fully comply with this obligation,
and the BIDDER shall not be excused with respect to any failure to so comply by any act or
omission of the District, or it’s representative, unless such act or omission actually prevents the
BIDDER from fully complying with the requirements of the Documents, and unless the
BIDDER protests at the time of such alleged prevention that the act or omission is preventing the
BIDDER from fully complying with the Documents. Such protest shall not be effective unless
reduced to writing and filed with the DISTRICT within three (3) working days of the date of
occurrence of the act or omission preventing the BIDDER from fully complying with the
Documents.

3. DISTRICT shall pay to the BIDDER, as full consideration for the faithful
performance of this Agreement, subject to any additions or deductions as provided.

4, The work shall be commenced after receiving a DISTRICT Purchase Order.
5. Time is of the essence.

6. Termination for Cause or Nonappropriation. In the event BIDDER defaults in the
performance of the Agreement or if there is a nonappropriation of funds or insufficient funds as

R
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ordered or certified by action of the Board of Education of the District, then this Agreement shall
terminate or be suspended and the BIDDER shall be paid sums due up to, but not beyond said
action of the Board.

Termination for Convenience. DISTRICT has discretion to terminate this Agreement at
any time and require BIDDER to cease all work by providing BIDDER written notice of
termination specifying the desired date of termination. Upon receipt of written notice from
DISTRICT of such termination for DISTRICT’s convenience, BIDDER shall:

6) Cease operations as directed by DISTRICT in the notice;

(ii) Take any actions necessary, or that DISTRICT may direct, for the
protection and preservation of the work; and

(iii)  Not terminate any insurance provisions required.

In case of such termination for DISTRICT’s convenience, BIDDER shall be entitled to
receive payment from DISTRICT for work satisfactorily executed and for proven loss. The

foregoing provisions are in addition to and not in limitation of any other rights or remedies
available to the DISTRICT.

7 The BIDDER agrees to and does hereby indemnify and hold harmless the
DISTRICT, its Governing Board, officers, agents, and employees from every claim or demand
made, and every liability, loss, damage, or expense, of any nature whatsoever, which may be
incurred by reason of:

(a) Any injury to or death of any person(s) or damage to, loss or theft of
any property sustained by the BIDDER or any person, firm or
corporation employed by the BIDDER, either directly or by
independent contract, upon or in connection with the work called for in
this AGREEMENT, except for liability resulting from the sole active
negligence, or willful misconduct of the DISTRICT.

(b) Any injury to or death of any person(s) or damage, loss or theft of any
property caused by any act, neglect, default or omission of the
BIDDER, or any person, firm, or corporation employed by the
BIDDER, either directly or by independent contract, arising out of, or
in any way connected with the work covered by this Agreement,
whether said injury or damage occurs either on or off DISTRICT
property, if the liability arose due to the negligence or willful
misconduct of anyone employed by the BIDDER, either directly or by
independent contract,

The BIDDER, at BIDDER'S own expense, cost, and risk shall defend any and all actions, suits,
or other proceedings that may be brought or instituted against the DISTRICT, its Governing
Board, officers, agents or employees, on any such claim, demand or liability, and shall pay or
satisfy any judgment that may be rendered against the DISTRICT, its Governing Board, officers,
agents or employees in any action, suit or other proceedings as a result thereof.

L
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This indemnity shall survive termination of the contract or final payment thereunder. This
indemnity is in addition to any other rights or remedies which the DISTRICT may have under
the law or under

the Documents. In the event of any claim or demand made against any party which is entitled to
be indemnified hereunder, the DISTRICT may in its sole discretion reserve, retain or apply any
monies due to the BIDDER under the Documents for the purpose of resolving such claims;
provided, however, that the DISTRICT may release such funds if the BIDDER provides the
DISTRICT with reasonable assurance of protection of the DISTRICT’s interests. The
DISTRICT shall in its sole discretion determine whether such assurances are reasonable.

8. Public Liability and Property Insurance

The Garden Grove Unified School District requires vendors to provide a Certificate of
Insurance (COI) from your company to cover potential liability on your part as a vendor
while providing services for the district. The COI, along with an Additional Insured
Endorsement must meet the following criteria:

e Garden Grove Unified School District must be named as the Certificate Holder on
the COI as well as an Additional Insured on the Additional Insured Endorsement.
The policy number on the certificate and the accompanying endorsement must
match. Also note that Umbrella Excess Liability-Aggregate has been included below
as it is excessive coverage and is shown separately on the COI.

e The entire and complete business address must be included in the Certificate Holder
box:

Garden Grove Unified School District

Attn: Sal Sanchez, Director of Business Services
10331 Stanford Avenue

Garden Grove, CA 92840

e The Certificate of Insurance must contain current coverage dates (time frame of
agreement) and the following liability limits:

Commercial General Liability Limits
Each Occurrence OR $1,000,000
General Aggregate $2,000,000
Automobile Liability
Combined Single Limit, per occurrence $1,000,000
OR
Umbrella Excessive Liability — 83,000,000
Aggregate
Workers Compensation $1,000,000/state
statute
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A copy of the insurance certificate should be sent to the district within 30 calendar days
from the date of the agreement. Renewals and any notices of potential expiration should be
sent to Garden Grove Unified School District, Attn: Sal Sanchez, Business Office- 4™
Floor, 10331 Stanford Avenue, Garden Grove, CA 92840.

0. If BIDDER is a corporation, the undersigned hereby represents and warrants that
the corporation is duly incorporated and in good standing in the State of , and that
, whose title is , 1s authorized to act for

and bind the corporation.

10.  Each and every provision of law and clause required by law to be inserted in this
Agreement shall be deemed to be inserted herein and the Agreement shall be read and enforced
as though it were included herein, and if through mistake or otherwise any such provision is not
inserted, or is not currently inserted, then upon application of either party the Agreement shall
forthwith be physically amended to make such insertion or correction.

1h. This Agreement constitutes the entire agreement of the parties. No other
agreements, oral or written, pertaining to the work to be performed, exists between the parties.
This Agreement can be modified only by an amendment in writing, signed by both parties and
pursuant to action of the Governing Board of the District. This Agreement shall be governed by
the laws of the State of California.

**xSignatures on Next Page***
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed.

DISTRICT BIDDER
By: By:
Signature Signature
Print Name Print Name
Title Title

Tax ID/Social Security No.

(CORPORATE SEAL OF BIDDER,
if corporation)
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Feem W'g

Request for Taxpayer Give Fotrm = ﬂwt
{Rey. December 2074} H H =g = reguester. no
AR Identification Number and Certification apnd i the IES.
Inisrrnl Fevenue Senvice
1 Mame (== shoan on your ivsoms tax retum). More Is required or. shis fing; da not lsave this line Bank.
o 2 Business nome/disrsgarded ereity name, # different from above
% 3 Check appropriste bax for federal tax classification; chack orly ane of the fafowing seven boxss: 4 Evampiions {codes spply ooly fo
g | Incividunliscle FEL: ristor or 1 CCorperatiorn [ 8 Comeention [ Parnaship ] Trostestatn ;mbéﬂmm:ﬁ;;:;tﬁs as
o snglg-mm\-bef 3
22| [ Limbed iiakifty campary. Enter the tay classfization [5-C corparation, 5-5 corpetion, Fepartrarsin) > S pages ks fvl 0
3 Note. For o single-member LLG that s disragarded, do rit chack LLC; chack the sparopriate bax in the e abowe fr | S Foo from FATCA reporting
' E the tax classfication of the sngie-mrmber owner, code fif ay)
& 5 [T] rher {sce instructicrs) = Pippiea 5 socounie Mt dutese e 045
!i 5 Adceess (namber, street, and apt. o sulte noj Hecuester's nome and eddess [ootional)
w B G 5
‘§ City, stabe, ang AP code
7 Lizt noocurt numiber(s) heve opiianal)

I3l Taxpayer Identification Number (TIN)

Enter your TIN n the appropriate bow. The TIN provided must maich the name given oa fne 1 to avold

backup wihhoiding. For ndviduals, ths is generally your social secarity number (38M). However, fr e
resident alien, sole propristor, or dessgerdad entity, see the Part | instructions on pege 3. Forother - -
). I vou do not heve 2 number, ses How fo gat 2

eqtites, it is your employsr identifiction number
TIN on paga 3.

Note. if the account = & more than one name, see the instructions for line 1 and the chart on paps 4 for

guidalines on whosa numbar to enter.

Bociaf secunty number

X Certification

Linder penaltias of parjury, | cantify that:

1. The number shown on this form is my correct tapayer identification number for | am waiting for 2 numbsr to be Ssued fo mej; and
2. | am not sublect fo bacle wi%oldingbﬁcwsezfa;!amemmghﬁm backup withhalding, or (b} | have not been notifisd by the Internal Revenue
a5 2 resul

Sarvice [JRS] that | am subject to backup withhoiding
no longer subject 1o backup withholding: and

3. |lam & US. citizen or other U.S. person (defined below); and

of & failure 1o report 21 interest or dividends, or jo) the IRS has notified ma that [ am

4, The FATCA codefg) entered on this form {f any} indicating that | am exemp? from FATOA reporting s comect.

Certification instructions. You must cress out ftem 2 showa o you have baee nofified by tha (RS that you are cumently subject

£o Backup withholding

because you have failed to report all interest and dividsnds on your tax return. For res! estate iransactions, iter 2 dees not apply. For morgage
interest paid, acquistion or abendonment of sscired preperty, cancefiation of dabe, contsibedtions to an individual retrement amengsmant (RA), and
generally, paymeants other than interest and dividends, you are not required to sign the certification, but you mest provide your comect TIN. Ses the
instructions on

page 3.

Sign | signature of
Here LS. persanp-

Date &

General Instructions

Section references are to e internal Revenue Code winas ctherwise noted.
Future developments. Information about deveiopmenis sffecting Form W8 [such
as legislation enacted after we release it) is at www.is.gowng. '
Purpose of Form

An indevidual or entity [Foem W-8 requester who is requinsd to file an indormatice
retum with the IRS must obtain your comect taxpayer dentification rmumbses (TR
which may b your sodial security number (SN, ndividual taxpayer ientification
number {ITIK}, adoption tagayer identfication number JATIN), or emplayer
idertification number (EIN). fo repeet on an informasion retum the amount paid 1o
you, o other amount reportable on an information refum. Exsnples of informstion
returns include, but ane not fimited 1o, the following:
= Frem 1088-INT (nterest srned o paid)
» Foom 1085-DIV {dhvidenids, including those from s2ocks o mutual funds)
» Foem 1088-MESC fusrious types of income, prizes, awards, or gross proceeds)
m ;ﬂ%—ﬂ [stock or mmutual fund sales and certain other imnsactions by

i

* Foem 1089-5 |procesds from real estate transsciions)
* Form 1085-K {merchant card and third panty network transactions)

» Form 1098 jhome morigags infenesty 1086-E (student loan inersst), 1093-7
[baitian]
* Farm 1080-C fzonceiad debt)
= Form 1082-A [acquisition: or abandooment of secursd properyy)

Usne Form W-8 only & you are 2 8.3, person finciuding a resident dien), to
pmﬁ&eymrm%m?. G .

I youy cho nod et Form W8 o the requenster witha TIN, you might Be subjiec?
o Backup withhokding. See What is Bechup withhafding? an page 2.
By =signing the Siad-owt Torm, your
1, ety that e TIN you are giving is corect {ar you e waiting for @ nomber
L oaky o mre giving fary g

. Gortify that you are oot subject to bedkup withholding, or

B\Enimmgﬁminmhampmfdﬁgﬂwumau_&ﬂm pon [f
app!k,ﬁk,yaumaknmﬁyir?hmﬂnu . persan, your afiocable share of
arry partnemhip income from a LLS. tmde or business is not subject to the
withhoiding tax on foreign pariness’ share of effectively connecied income, and

4. Cactify thon FATOA codels) entersd on this form (¥ any| indicating that you are
exzmot froem the FATCA reporting, i commect. See What is FATCA reporting? on
page 2 for durther iformation

ta

Cat. No. 10@31X
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Foem 'W-2 (Bev. 12-2014)

Page 2

Nate. If you are a U.5. person end 0 requesier gives you a form ceher than Fomn
W-Bto TIM, you mrust uss the ¢ °s foemn F 25 substacsi
simiar to thi mede ! pogant =
Defmition of a US. person. For federnl tox purposss, you are considsred a LS.
pesoa if yoe e

+ An ndividual who is o U.5. citizer or U.5. resident alen;

= A parinership, corposution, Gom man created of ceganized in
ih&adﬁtaesormdﬂﬁthws MZEVUNb:dS

= An estate (other than a Toreign estate); or

+ & domeshc trus jos defired in Aeguations section 301.7701-7).

Special rules for partnerships. Parnemntipes that conduct o trads or business in
L#ﬁmed&mnguwnlymadmwamhdén 2ax urder saction
1448 oni nry foreign partners” share of Sectively con taxable income Irom
suich brusiness, Furiher, in cerinin coznes wherea ?crrnw-‘éhnsnc.thunrwemd
1w rudes undsr section 1448 r & partnersaip to presume that a
fmgpmmﬂpw&emTMﬁ mm&r;mmm ?m‘er

U3 percon that is 2 paninier in 2 partnership oondnmnuntmdeorbummh:
Urited Steses, p Fam'ﬂglnmepnmxrrbnm&nbidwmruﬁm

arid avoid section 1448 withholding on yowr share of partnership income.
hﬂtmeﬂb&ow.ﬁ:fnlbwgigpﬂmn mazst give Forn W-B to the perinership
s

for purpases of establshing i statiis and arrntﬁﬁgmtﬁhd&ag an its
alloczble share of net income from the p p ing a bade ar
in the United States:

. !n&ams:afncﬁr:gu&admmau.s oarer, B ULS, oamer of the
disragarded entity and not the entity;

= In the cuse of & grantor irnust with = U.S. grantor or other U.S. paner, genemly,
the U.5. grantor or other U.S. owner of the grantor tust and not the trust; and

# I the cosse of o ULS. truss jother than & grantar tnest], the LS. trust {cther than a
grontor trest) and not 1he beneficiaries of the trust.

Foreign person. If hamgxmnurlh:ﬂ&i!:ﬁnnhcé‘ﬂmgxhank
mimrreﬂzdm rmtcduau person, do rot use Form 'W-9. Instead, use
the appropriate Form W-8 or Form 8233 (zee Publication 515, Withhoiding of Tax
on Menresident Alisns and Foreign Entiies).

Nonresident alien who becomes a resident alien. Gereenly, only o roanesicdent
alien indivicual may uss the terme of o tax realy to reduce o eliminate ULS. tox on
“savig ku.:-_ mwﬂwgm&mm m pmmmmmas

a «l i clwne m it an
exemplion from tax o contivue for cerain mﬂgd‘ﬂﬁmpwpe
hn::&smbecmﬁuu.s.msdmﬁwiwmwa
E you ore o LS. regidsnt alisn wiha is relying on an contained in the
saving clewse of 2 tax treaty to claim an exerption from o) of ceetsin types
gt:mme.ywmummmkammmwhrmw-atm:pedﬁmﬁzidmu
Rems:

1. The: treaty country Gﬁnmﬂ)yﬂmmunbeﬁ&mhmymch:whm u
claimad axamption from tax s & nonpesideant afen. =
2. The treaty article addressing the income.

3. The arficls number {or jocatioen] in the tax freaty that contairs the sain
:inmnrﬁﬂsmcg@n? J :

4. The type and amount of income that qualfies foe the exemption from tax.
5. Bufficient facis to justify the exemption from tax under the terms of the teealy
arfide.

Example. Articls 20) of the LLS -China incomes tax treaty allows an sxsmpticn
from tax for scholarship income recsived by a Chinese stident temporarly present
in the United States. Under LS. law, this mudsnt will become a resdent alien for
‘tam purposes 7 his o her sty in the United States excends & cafandar years
However, 2oithe #ﬂmﬂxomu&—ﬁmntw{mﬂpi.ﬂ
19&‘1nhﬁﬂngmmafmmhmnmmnpp&ymnﬁu1fe

Mmhiﬂs imf&:&ndh%nﬁ@ﬁ . bm:mdm
w EXCEpo (Ul pa = Fratoezal =

o this 1o olmim an sxee from tanc on his or har scholars?
o T T T L LT
tﬁmmﬁm&:mmmmtmnmm

H you are a norresident afisn o o forsign entity, give the requester ths
appropriate corgieted Forn W-E o Foem 8203

Backup Withholding

‘What is backup withhoiding? Penions making oariain payments to you must
‘under oestain mmmmpwm&m RS 28% of such pa =. Thiz
is callad Thackup ” Payments tha bempclhobﬁg.;“
withholding incliade iterest, m-uemptmhamﬂ sidends, Broker and bertes
exchangs transactions, remts, royafiies, nonempicyee pay, payrmemsmnégm
seufemdpuymmmrd and third party retweork tansactions, and sartain
m ﬁumuhngbm!upsmn Real astate tmnsactions ore not subject ic
o wil

‘{ag:ﬂlnatbemb;ectlﬂ ok ﬁﬂﬂ:ﬁdmmmm)wmmgr‘w;f
give the reousstar your corract TIN, make the proper ceniicatinns, and t
ywmnﬁemmwsﬂdwﬁmmmiure;; -

Pay o will be subject to backup withholding if:

1. ¥ou do pof fernish gour T to the reguester,

2. You do rot centify ywour TEN when required {s=e the Port || instructices on page
A for detailz),

2. The 85 tells the requester that you furnishsd ar incorrest TIRL

4, The IRE tells you that are subjsit to backup withholding because did
ot repeet ﬁ%wﬁl’gﬁ\:ﬁlﬂcﬁn :mwmfmﬂﬂwr%rrmheswm;eﬂ

ard dwvidends onby, o

5. You do not certify 1o the requester that you are not subject to bacinup
weithholding under § = Joe mportable inferest = dvidend accounis opensd
afing 1903 onbyh

Certair:. ard ane earmpt irom backup withholding. Sevs Evempt

%ﬁ“ of pags 3 and the sepaate Instructions for the Requester of Farm
& far more Frommation.

Nno sce Specil rules for partrorsiips shoue.
What is FATCA reporting?

The F n Accourt Tax Comgsiancs St [FATCA) a cipating fai
ﬁrmﬁmnm i ol Lritesd Siﬂ{:! sooourt ;;ﬂider"pu: are 5 ‘pgciﬁ:;gn
Linited States persans. | in payess ore ex fmFATEarapnmg.S-ae
Evernption from EATCA mportieg code an page 3 and the instnuchans for the
Ra=quester of Forn W-2 Tor mare infarmagion.

Updating Your Information
fou must provids updated information to any parson to whem you clemed o be
n.nene-n payee if youare no ummpﬂpﬂg:nn:laﬂlmpﬂem

payments in the fsturs ar.Te Ty 71 £
pn:mc- x.pdn‘ssd information # yousre o C m'pnrmon that my::beﬂzﬂ

corporatian, of i you ne fonger ane te @xenpd, In ooidifian, you must fummish a new
MW-QH&;nmuHﬁnﬂg&fwhumﬁrﬂ:fmmh i the= grantor
of o granice trust diss.

Penalties

Failure to furnish TEN. I you faf to henish carract T to a requesier, are
=dqmtnapcmhydmgﬁrmm quﬁe&smluﬁ:’: is due hynu
reasonabie cause ard pot to wilful neglecs,

Civil penalty for false infommation with respect to withholding. # makea
fame stabsnent aith no ressonable basis that msuhnnwbn:tr.q:arnﬁnldng
you are sublect to a S500 panalty.

Criminal penalty for folsifying information. Wilkuly falsifing cortfications o
affirmations may subject you 1o ormingl penallies incheding fines andfer
impriscorment.

Misuse of TINs. # the discloses or uses TiNs in viclation of federa law,
thie requester may be sulbject to civil and criminal penaltiss.

Specific Instructions

Line 1

You mizt emer one of the following on this Ene; do not feave this fins blank. The
rane should match the rasne o your tax rebere

i thim meh’-ﬂufmnpmmut,ﬁ&m and then dircle, the nams of the
parson of entity whose number you enteesd i Part | of Form W-0,

a. individusl Generaly, erter the nams shown on {mx rehan, Fizs
c&g“ymriulmemwmmg&z Mﬂm.ﬁﬁm{&%ﬁ!
of the name nge, enber your first mame, the lest nome s shown on your social
security card, your new last name.

Mode. TN applicant: Enter your individual neene as # was sntersd on your Toem
Wi-7 application, fine 1 This should also be the same as the name you smersd on
Eie Foem 1040 CA0ATHM0ET you fied with your aoplficatice.

b. Sole propristor or single-member LLC. Enter your indivicual name o
shown on your 1K 0MTOI0ES on line 1. You may enter your business, frade,

‘dmngbwsnﬂsm {088 rawne on fine 2

LLC that s not a single-mambar LLE, C Corporatian, or 8
Cnrpon’nun.%nter&i: ’s name a3 shown on the entity’s fax retuen on fine
and any business name oa lne 2,

d &*menﬁem&hrmmeus}mnmmqundﬂs federal tax
decursents on fine 3. This name should match the name shown on the cherteror
cﬂ.hcrkgnldocmanmgwenfﬁly You mary enter any business, trade, of
DEA name on fre

e. Disre entity, For U.S, federal tax purposes, an  that is
disragardec as an sntity sepamte from its owner is ireafed ss o
erity.” See Heguatons umm&&'i 711}1-2!:;}[2?{5#.Emﬂamnmm
ling 7. The namaof the & i

The rane onine 1
wheg;ﬂwermmuhnuldbempcrmhremk i o foerign: LLC that is treated
arcied sty for U5, Saderal tax p has o single cwner that is a

US person, the U8, oaner's name is tobe ided an fine 1. [fthe
dirnct owre of the ety is also o diaregarded entity, snter the fist onner that &=
nat disregarded for aderaf tax purposes. Enter the disregarded entity’s name on
lne 2, '-a;fmnw . entity name.” § the owner of the d=) a.réa&
ﬁ!wﬂll ‘STEign parson, WY [TRst :mwﬁpﬂd&
m!t:ﬁdﬁfiFﬂi‘nWﬂ This is the cane even i efnr:lgnpu'mnhnslii.s TN
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Form W-2 {Hev. 12-2014)

Page3

Line 2
IF you have a Business name, trade name, DBA name, or disregarded entity name,
you may srter it online 2.

Lina 3

Chack the sppropriste bax in line 2 for the US. federal tnx classification of the
p-.-."m whmmmmtcmd cn fine 1. Check orfy one bax in lins 2

'InE mﬂlﬂ}.hﬁtmz on fine 1 isan LLC trested as o

g‘lﬂe{‘ LS. fax purposes, check the “Lirited Linksliy Compary™

x and emisr 5P7 n!h:spaoe provided, ¥ the LLC has fisd Form 253 or 3553 to
be taxed & a corpomation, check the *Limited Lishilty Gompamy” bax and in the
space provided enter "0 for C corporation or 8" for S corporation. Hitis o
single-member LLC that isa di . o rot check e L imited Linhilty
Camparry” box instesd check the first box in e 3 *Indvidualisols proonistor oe
single-member LIC™
Line 4, Exemplions
If you are exempt from backup withholding andfor TATCA reporting, snter inthe
appropriats sooce in Ens 4 any codais) Finl moy aoply to you.
Exemnpt poyee code.
+ Ceenprally, individuals [inchading scle propristors) are not exempt froen badasp
wihholsng.

* Except as provided below, wmmmnw&mbuku withkdi
tor cernain 'Tm'-‘- nshdmg « "
. pr:m-ammtumpt!mbwkugméﬂw&tﬁngimpwwﬁsm&é*m
settiernent of payment card o third party network ransactions.

= Corpamtions are ot exempt from backup withholding with respect 5o attom
fews o gross provesds psid to stomeys, mdmm&shm&mﬁ
health care senices are not exempt with respedt io peyments rsportabis on Form
103 MISC.

The following codes identify that menesnp& from: backup withbalding.
Eﬂt:ftl‘seupprnpn:’.e:odemigspa:en

1—An crgareration exsmpt from tax under section S01). sy iR, ora

custodial account under section 403(H(T} i the acoount saliskes the requiremenis
of zastion 401EEN

2—The United States or oy of its sgencies or | Ftizs

3—A ptate, the Distict of Columinia, a U5 o ith or possession, of
nw:ﬂheirpolﬁdmbdh&iﬁmu' it

2—A govermment or any of s political subdivisions, agendies, or
inztromentaiitias

5—A corposation

&—# dealer in saoiritiss or commodities
States, the District of Columbia, ora U.8.

7—A fitures commission H gi d with the Commodity Fubres
Trading Commizsion
H--A renl estate nvestenent st

8—An entity registersd ot of Smes during the tax yesr under the Investmend
Comparty it of 1940

10—A commeon frust fund oparated by a bark wrder saction 564(=)
11 —A finandcinl institution

12— A middleman kaawn i the investment community os a reninse or
custodian

13— A brust exeempt freen tax under section 684 oc desadbed In section 4047

ruquuﬁdtnmglﬂetu! the United

The fellowing chart shows types of paymsnts thet may be sxempt from baclup
wﬁﬁﬂ&ghc&ta@!‘m&ﬁ&uumpﬂm@ﬂi%ﬂ%?hﬁgﬂ&
IF the payment is for ... THEN the payment is sxempt for. . .
I ard dividend pay ﬁgxqupqﬂmpt
Broker imnzactons ea»mlihﬂwgh#mdnﬂ

ﬂxﬂ@ﬁaﬂd C orposations. S
mfmﬂmxﬂnmmmmu:mpt
yee code because they are exempt
udyfnﬁmbnlma&
aoguired prior 1o 2012,
Barser suchange- transactions and Exernpt payees 1 theough 4
patronage dvicends

y over SE00 required to be Gmmnﬂgmnptpﬂams
repaﬂﬂdmd:&ﬁulﬂwskum 1 vough 5
Payments made in settkernent of Exernpt payess 1 theough 4
payrment card oe third party network

* Spe Form 1088-MISC, Mzcellneous Income, and its instuctons.

* Hormyer, the folowing payments mads to a corporation and reportable on Form
108%-MIST are not exempt fram beckun withholding: medical and health cars
paymenis, attorneys’ fees, gross proceeds paid to an atiomey reportsle under
saction H0M5), and poyments for senvices paid by a fedeml exscutive agency.

Exm'pbonirmFATCArqmrb:g cade. The jollo: m&sm&mﬂy ayres
that are pxampt from reportng ul FATCA Thsem;%aa 5
subenitting this form f\:vr accoants martaned cutside of the Fﬁed tates by
cetain forsigr: francal insthutions. Thersfore, i you are only submitting this form:
far o scocart you hold in the Linied Stm:s,%uu r'nyfenueﬂ-asﬁald
Corsult with the parsan requesting this Sorm 1 you ars uncertoin # the fnencisl
institution is sulliect 1o these requisements. A requester may indicate that a codeis
riol required by prosiding you with 2 Form W-9 with ot foplicabls” {Or any
similar indication] wiitien or printed on the Tne for a FATOA exsenption cods.

A—An on ticn: exermpt from tax urder section B0 or sy indvichnl
retimment ﬁ defined in section 7701{a)37) ey

B—The Uritad States or 2ry of 25 agencies or instromentafifes

C— A state, the District of Colunbia, 2 1.5, corenoreealth or possesaion, o
any of their political subdivisices o inmramentafiies

D~ corporanion the siock of which is ﬁ@ﬂmﬂeﬂ QN One OF more
estabiished securities markets, s descril Reguizbons section
A A4TE- 1N

E—# gomoration that is o mesnber of the same expanded affifated grovpas a
described in Aegulstions seciion 11472-1{c{1))

Z—Adulsm..mm:;dmnwdm? www%
including rictions! pancipel cortmcts, fulses, forvaeds, pliong in
IF:gl:.'t:mdus mchﬁndumelawsmlfnUmcdStﬁ!&wmm

G—-A roal eslabe ivvestrnent tnst

E— A reguiated invesimen: comgpary as Sefined in sachion B51 oram sntity
rai;’.aﬁd at all times duwing the tax year under the lvestment Company Act of
1

1—h commen trust fund an defned i saction 58403)
~J—A bank ax defined in secton 581
H—h brodeer
L—A tnast exernix from tax under section B84 or described in seciion 434 7{n)t]
b— A fax exnmpt st unider a seoticn 4%@&%@!4&7@9&:
Nete. Youmay wish to conmit with the finandial institution requ Eﬁfwmib

determine whethes the FATCA code andfor exempt payes code
completed.

Line §

Enber your address e, sheet, al or siste pumber). This is whese
e reguester ufmfam ‘Gwﬁm#yourinfum resums.

Lina 6

Entes your city, state, and 2P code.

Part I. Taxpayer ldentification Number {TIN)

Enter your TIN in the jate box. § you ars o resident afien and you do nat
hwemdmnetéig-biebag_etm 5SM, yeuﬂNasym.‘rlRSn:‘mdmim
idemification rasmber gﬂh’)mnmh security number box. I you do mot
v an ITIN, see How do o=t a TIN below,

# are a sois and have an EIN, you maoy enter either your SSN
orEl mm&gﬁmmﬁmmm% = "

Hf you are @ single-member LLC thet is disegarded 0s an entity sepacate from s
mnﬂeelm?i?diﬂﬁfy%ww (LLCJ of this pi ﬁ'roemfs EEN
[ox ERY, if the owner has anal. Da the disr sniity's BN, e LLE
mdauﬁsdmncwparﬁmwpmﬂupaﬂ&ﬂrzﬂi}y‘sEiN_

Note. 22z the chart on page 4 for further clarification of name and TN
combinations.

Hnutn a TN, ¥ you do nothave a TBY, for or= imenedintaly “ﬁnl
, get Form SS-5, Applcation fora n{SA:myCmi.fmmgw
S&Anﬁmotgﬁ&ufcrnanlrra: WRW.ESE 00V, You also get this form by

cailing 1-000-772-1213. Use Foem W-7, Applisagion for IRS Indivicisal T:
I icatior: Number, io apply foran ar Form 85-4, Applcaticn for E
I-dmﬁmmhlmba 1o apely foran BB, Ywmapf.iyfurmﬂhunirrby

ncossaing the IRS websd nlmmﬂ-""
[daﬂrﬁcmmﬂm;ba NG ender
ss-4mmmhymmsw
[1-B00-B28-3578).

H you are asked to complete Form W-2 but do not hove 2 TIN, fora TN
s write *Applisd For™ in the space for the TIN, S and date the form, snd give it
to the requesier. For imenest and dividend payments, and certsin paymends mada
with respect 1o readily badadls insanuments, genenlly yeu wil heve 60 days toget
ammﬂ#i 1o the requester badons ane zubiec: to Dackup withh on

5 £ mieé:esrs:!mpp?u ather types of paymens. You wil be
gﬁecamhu:lmp mﬁ-inic&-.g 0 ol such pryrnsnts witd yoa provide your TN to

& requester,

Mote. Entering “Anplisd For™ m=ans that you have alrasdy spplied for s TIN oo that
you infznd to apply for one soon.

Caution: A disregardad U5, antity tha? has & faredgn owner mus? usa the
appmpriate Form -8,

‘fau can urnsW-de
ﬁr\g 1-800-TAX-
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Foem W-8 (Bev. 12-2004)

Pn@“

Part ll. Certification

To establish 1o the withhelding sgent that you are a LS. person, o resident afisr,
sign Formi 'W-2. You may be requesied o 5ign by the withholding sgent zven
ftems 1, 4, or & badow indicats otheraise.

For a joitt account, only the person whose TIN is shown in Port | showld sign
{when required). In e cose of a disregarded eeity, the peeson identified an fne 1
P s Exempt payeas, se Evempl prpse cooe sarfies.

Signuture reguirements. CompleSe the csdification & indicabed i om0
through B below.

1. Imterest, dividend, and barter accounts d befors 1984
and broker sccounts considered mdumg 4283, Yoo must give your
correct TIN, but you Sa not haws to sign the cerfication.

2 Imterest, dividend broker, and barter sxchange sccounts opened after
45€3 ond broker acoounts considered inactive during 1983 You musst sion the
cenifioation o backup withholiding wil apply. I vou are subject 1o backug
withhclding and you ore merely providing your corect TiN to Eten.‘q.lemr Foel
reest oross oot Hers 2 inthe certification e gigring the foen,

3 Peal estote transactions. You miust sign the ceviification. You may oross out
tem 2 of the certification.

4. Cther payments. You must give comect TIK, but you go not hawve 1o sign

wﬂﬁcahmuzﬂusymhnwt?:cnyn?hﬁedmmym‘nvefw icushy rr;-nmsg
incerect TIH. “Cther payments” indude paymerns made in the course of the
requester's trade or basiness for remts, royalties, goods {other than bills for
nemhnnd::ei mdlm!m;.haﬂﬁ'l:am-mc-{g ncluding peyments to
m payrnents ic a ponem = for sendces, patyments mede in

o paymeT card and party retwork onsactions, payments to

ceriain fishi M:wﬁnmb&umdf&bﬂﬂmﬁ,m&mmﬁdﬁpﬂlw
sitomeys (including payments. io corpambons).

5. Mortgage interest paid by you, nogmﬂ:morabmdmeuiufmed’
property, conceilation of dsbt, Efied tuitian funder

saction IRA, Coverdell Archer M5A or E nm
diztribuSons, ard persion distibutions. Yeu must give your cornse? TIN, But you
do not hawve to sign $he cerdfication.

What Name and Number To Give the Requeaster

Faor this type of account Give nam= ond 35N of
1. Indhidual The individos
2. Twwo or more individuals (foint Th= sciunl owner of the pocoust o,
account) i combined funds, he first
individual cn the account’
3. Cumtodian account of a minor 1
{Uniform Gift 1o Minors Act)
4. 3. The ustd revocable savings The grantoe-trusase’
m@ﬁyg is also truztes)
Snest acoount i actual 3
not a lagal or valid trust under e i
sinte faw
5. Sols propristomhip m&mgm’md The owner
entity ownsd by an indi
. Grantor trust il mﬁef@p‘hanal The grantor”
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